MUWHHCTEPCTBO OBPA30OBAHUS 1 HAYKHA POCCUICKOM ®EJTEPAIINN

MMUCbBMO
or 15 ¢eBpans 2012 r. N AII-147/07

O METOAUYECKUX PEKOMEHJAIIUAX
1O BHEJIPEHUIO CUCTEM BEJEHUS )KYPHAJIOB YCIIEBAEMOCTH
B DJIEKTPOHHOM BUJIE

CHucok U3MEHSIOIMUX JOKYMEHTOB
(c u3m., BHeceHHbIMH [TnceMoM MunoOpHayku Poccun
ot 21.10.2014 N AK-3358/08)

Bo ucnonuenne pemenns 3acemanus npesunnyma Cosera mpu IIpesmnenrte Poccuiickoit @enepanuy mo pa3BUTHIO
nHpopmannonHoro odmiectBa B Poccuiickort @enepanmu ot 30 mexabps 2010 r. N A4-18040, pasmen II, Muno6pHayku
Poccun (mamee - MuHHCTEpCTBO) pa3paboTaHbl METOAMYECKHE PEKOMEHIAMM M €AWHble MHUHHMAaJIbHBIE TPeOOBaHMS K
CHUCTEMaM BE/ICHUS *KYPHAJIOB yCIIEBAEMOCTH YYAIIUXCs B 2JIEKTPOHHOM BUZE B 00pa3oBaTelbHbIX yupexaeHusx Poccuiickoit
Oenepanyu.

Yxa3aHHbIE METO/IMUECKHE PEKOMEHJAMY U MHHUMAaJIbHbIE TPEOOBaHMS CIIOCOOCTBYIOT (JOPMHUPOBAHUIO YCIOBUH /IS
peanuzanuu PenepanbHBIX TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB HOBOTO MOKOJICHHs (Ha4aJIbHOTO W OCHOBHOI'O
00111er0 00pa30BaHus) MO Pa3BUTHIO HH()OPMAIIMOHHO-00pa30BATEIBHOM cpelibl 00pa3oBaTeIbHBIX yupexaeHuil (qaee - OVY)
B YaCTH:

(pukcaum xoz1a 00pa3oBaTEIHLHOTO MIPOIIECCa;

OTpaXXEHHs PE3yIbTaTOB OCBOCHHS OCHOBHOM 00pa30BaTeIbHOM IPOrPaMMBI;

BO3MO)KHOCTH HCIIONIb30BaHMS IAaHHBIX, (OPMHUPYEMBIX B XOJA€ 00pa30BaTENbHOTO MpOIEcca Uil pPEIICHMS 3a1ad
ympaBieHus: 00pa30BaTENbHON AEATENIbHOCTHIO;

B3aumoieiicteust OY ¢ opraHamu, OCyIIECTBIISIIOIINMHE yIIpaBieHue B cepe oOpa3oBaHusl.

Meroauyeckue pekoMmeHnanuum He orpaHuduBaioT OY B BbIOOpe MH()OPMALMOHHBIX CHCTEM BEICHHUS KYPHAJIOB
YCIIEBAEMOCTH YYallMXCS M B HCIIOJNB30BAaHHUHM WX PACHIMPEHHBIX (YHKIHOHAJIBHBIX BO3MOXHOCTEH. DTO obecneynBaeT
cobmonenue npas OV u pa3paboTUNKOB HA CAMOCTOSTEIBHBIN BHIOOP MH()OPMALMOHHBIX CHCTEM M Ha CBOOOY KOHKYPEHIHH
B COOTBETCTBHMHM C IMyHKTOM 8 crathu 3 3akoHa Poccuiickoii Meneparuu ot 27 utonst 2006 r. N 149-®3 "O6 undopmanum,
HMH(OPMALMOHHBIX TEXHOJIOTHSX | 0 3auure nHpopMauu" u ctathi 15 3akona Poccuiickoit deneparyn ot 26 uromst 2006 .
N 135-®3 "O 3ammre KOHKypeHINH", a TAKKE CO37aeT YCIOBUS ISl JAIbHEHINETo Pa3sBUTHS TEXHOJIOTHH.

B cootetcTBuu ¢ 3akonoM Poccuiickoit @eneparmm ot 27 uronst 2010 r. N 210-03 "O6 opraHu3anuu MpeaoCcTaBICHI
TOCYJapCTBCHHBIX W MYHHUIMIANBHEIX ycayr", Pacmopsokenusmu IlpaButensctBa Poccmiickoit @exepamum ot 17 mexadps
2009 r. N 1993-p u ot 7 centsiops 2010 r. N 1506-p mpou3BoIuTCS MEpEeBOJ TOCYAAPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BHJI.
[TonHelil nepeBo1 Bcex 3alyIaHUPOBAHHBIX YCIYT AOJDKEH 3aBepliuThes K 1 ssuBapst 2014 rona.

MuHucrepcTBO 0OpammaeTr BHUMaHHE, YTO YCIyra IO IPEIOCTaBICHHIO MH(POPMAIMM O TEKyIIeH YyCIIeBaEMOCTH
y4aIerocsi, BeCHHUIO IEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOTO ypHaja yCIIeBaeMOCTH OCYIIECTBISIETCS 00pa30BaTeIbHBIMU
YUPEXKICHUSMH TIPH y4aCTHH OPTaHOB HUCIIOJNHUTENBHOI BiacT cyobekTa Poccuiickoit denepanmu.

B pesynbTaTe mpemocTaBieHus] YKa3aHHON YCIyTH 0Oydalomuecss U UX pOJAUTENH (3aKOHHBIC TPEJCTABUTENHN) JOKHBI
MOJYYUTh JOCTYII K aKTyalbHOW U JOCTOBEPHON MH(OPMALIH:

CBEJICHUS O pe3yNbTaTax TeKYIEro KOHTPOJIS YCIeBaeMOCTH 00Yy4aloIerocs;

CBEJICHHMS O pe3yNbTaTax IPOMEXYTOYHOM aTTeCTali 00y4aloIerocs;

CBEJICHUS O pe3yNbTaTax UTOTOBOM aTTecTaluy 00yJaronierocs;

CBEJICHHUS O TTOCEIIAEMOCTH YPOKOB (3aHSTHIN);

CBEJICHHUS O pacIliCaHNH YPOKOB (3aHATHI);

CBeJICHUS! 00 U3MEHEHHUX, BHOCHMBIX B paclliCaHHe YPOKOB (3aHATHH);

coJiep’kaHne 00pa30BaTEIbHOIO IIPOIecca C ONMMCAHHEM TEM YPOKOB (3aHsTHIl), Marepuaia, W3y4eHHOTO Ha YpOKe
(3aHsTHM), OOIIETO ¥ UHIUBUAYAIBHOTO JOMAITHETO 3a/IaHHS.

YcnoBust 0ka3aHus TOCYAapCTBEHHON YCIyTH COTJIACYIOTCS co cTather 15 3akona "O6 obpazoBanuu", B koTopoir OY
MIPENHUCHIBAETCS OCYIIECTBIATh WHAWBUAYAIBHBIH y4eT pe3yJIbTaTOB OCBOCHHS OOydJalOmMMHUCS 00pa3oBaTENbHBIX
IporpaMM, a TaKXKe XpaHCHHWE B apXWBax JAaHHBIX 00 3THUX pe3yibTaTax Ha OyMakKHBIX M (MJIM) 3JEKTPOHHBIX HOCHTEIAX
(myHKT 8) M obOecrmednTs POOUTENSIM (3aKOHHBIM IIPEICTABHTENSIM) HECOBEPIICHHOJIETHHX OOYJaIOIUXCS BO3MOJKHOCTh
03HAKOMJICHHUS C XOJIOM M COJep:KaHHEeM 00pa30BaTEeILHOTO IMpOoIlecca, a TaKKe C OINEHKAMH YCIIEBaeMOCTH OOyJaIOMINXCS
(myskr 7). ITpu aToMm OV caMoCTOSTEIHHO B BBIOOPE CHCTEMBI OLIEHOK, (POPMBI, IOPSIKA U EPUOJMIHOCTH POMEKYTOYHOM
aTrectanuy odydaromuxcst (IyHKT 3).

Taxxe, coriacHo MOANYHKTY 16 myHkTa 2 craTthu 32 yka3aHHOro 3akoHa K komnereHiuu OVY oTHOCHTCA
OCYIIIECTBJIICHHE TEKYIIEro KOHTPOJIL YCIIEBAEMOCTH W NPOMEXYTOYHOH arTecTauuu oOydarommxcs o0pa3oBaTelIbHOTO




YUPEXICHUS B COOTBETCTBUH CO CBOMM YCTaBOM M TPEOOBAHMSIMH HACTOSIIETO 3aKOHA.

Anvunuctpanuss OY  BIpaBe CaMOCTOSTENBHO OPraHW30BaTh ydeT ydeOHOH MAEATEIbHOCTH, PYKOBOJICTBYSCH
JICUCTBYIOIINM 3aKOHOAATENsCTBOM. [Ipnm 3TOM pykoBogurens OY HECeT OTBETCTBEHHOCTH 3a COOTBETCTBHE BBIOPAHHBIX
cpeAcTB U GOpM yueTa HOPMATHBHBIM TPEOOBAHUSIM.

IIpukazom Munzapasconpa3Butust Poccum ot 26 asrycra 2010 r. N 761n "OO yrBepxnenun Enunoro
KBaIM(UKAIMOHHOTO CIIPaBOYHUKA JOJDKHOCTEH PYKOBOJUTEINEH, CIIEHUAIMCTOB U ciy)amux", pasnen "KsaanpukannoHHeie
XapaKTEepPUCTUKU JTOJDKHOCTEH pabOTHHKOB 00pa3oBaHMs" ONpeJeNieHa JODKHOCTHAs OOS3aHHOCTh YYHTENsI OCYILECTBIIATH
"KOHTPOJIbHO-OLICHOYHYIO JICSITENBHOCTh B 00pa30oBaTeIbHOM IIPOLIECCE C HCIIOJIb30BAaHUEM COBPEMEHHBIX CIIOCOOOB
OLICHMBaHMS B YCIOBUIX HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (BeleHHUE 3JIEKTPOHHBIX ()OPM JOKYMEHTAIHUH, B
TOM YHCJI€ AIEKTPOHHOTO JKypHalla M THEBHUKOB 00yJaromixcs)".

B cootBerctBHm co cratbeit 74 rmaBel 12 pasmema III TpymoBoro Komexca Poccuiickoit @enepamun "M3meneHne
OTIPEJICTICHHBIX CTOPOHAMH YCJIOBHH TPYAOBOTO JIOTOBOPA MO NPHYMHAM, CBSI3aHHBIM C M3MEHEHHEM OPTaHM3aIMOHHBIX HIH
TEXHOJIOTHYECKHX YCIOBHH Tpyma" O HEOOXOOMMOCTH IepeBoja ydera YdeOHOW MAeATENFHOCTH B SJICKTPOHHBIH BHI
paboTomatens 00s13aH YBEIOMHUTH pPa0OTHHKA B MUCBMEHHON (opMe He TO3THEee, YeM 3a JBa MECSIIa.

[Ipn BBeneHHMHM 3MEKTPOHHBIX (OPM ydeTa HEOOXOAMMO COOJIIOACHHE TPYIOBOTO 3aKOHOAATEeNsCTBA. HemomycThm
HEOIpaBJlaHHBIH POCT TPYyJ03aTpaT Ha BeJCHHWE JBOMHOTO ydera, pabouue MecTa JOJDKHBI ObITh 000pYZAOBaHbI HaUIC)KAIIUM
o0pazom.

JeiicTByromas B Hacrtosiee Bpems "VHCTPYKIMsS O BEACHUH HIKOJIbHON NOKyMeHTaIuu'", yrBepkaeHHas lIpukazom
Munuctpa npoceenieruss CCCP ot 27 nexabpst 1974 r. N 167, 10CTOBEpHO OTpa)kaeT JIOTHKY M COCTaB yueTa. Brioop Gopmer
BEJICHUS y4eTa B COOTBETCTBHHU ¢ 3akoHOM Poccutickoit @eneparuu ot 10 urosst 1992 r. N 3266-1 "O6 oOpa3oBaHuu" oTHECEH
k komnereHuuu OVY. JInga peanuzanuu cBoeidl kommereHMu OV [OMKHO NMOATOTOBUTH COOTBETCTBYIOIIKE JIOKAJIbHBIE
HOPMAaTHBHBIE AKTHI.

B 10 xe Bpems HOpMaTuBHAs 0a3a BEICHHUS AIIEKTPOHHOTO TOKYMEHTOO0OPOTa HE 00eCIeurBaeT PeIICHNs BCEX 3a/ad,
MIPUHSTHIX UI1 JOKyMEHToo0opoTa B OymaxxHOU (opme. B cBsA3M ¢ 3TUM, B psAze cIydacB BOSHUKAET HEOOXOANMOCTH BBIBOAA
nH(pOpMannK B 3JIEKTPOHHOM BHUJIE€ HA OyMa)KHBIH HOCUTEIb.

YunTeIBas n3ioxxeHHOe, MuHOOpHayku Poccun mosaraeT nenecoo0pa3HbIM PEKOMEHAOBATh OPraHaM HCIIOTHUTEIbHON
BiacTH cyObekToB Poccuiickoii denepanunn, oCylIeCTBISIONINM YyIpaBlieHHe B cdepe o0pa3oBaHUs, B IEPEXOAHBINA TEPHON
Pa3BHUTHSI JJEKTPOHHOTO JIOKYMEHTOO0OpOTa OKa3aTh MOMOILIb 00pa30BaTEeNbHBIM YUPEXKACHHUSIM B Pa3padOTKe JOKAJIbHBIX
HOPMATHBHBIX aKTOB, B TOM YHCJIC MUHUMH3HPYIOIIINX HEOOXO0AUMOCTh MepeBoia HHpopMaIMu U3 "3JICKTPOHHOTO KypHaa"
B OyMakKHBI BHJ B 3aBUCHMOCTH OT HCHONIB3yeMbIX B OY MH(OPMALMOHHBIX CHUCTEM Yy4YeTa, a TaKKe OIPEACISIOLINX
TpeboBaHus K hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, KOTJa OHU HEOOXOIUMBI.

A KIIOHOMAPEB

ITpunoxxenue

CUCTEMBI
BEJIEHUSI )KYPHAJIOB YCIIEBAEMOCTH OBYYAIOLI[MXCSI B DJIEKTPOHHOM
BUJIE B OBPA30BATEJILHBIX YUPEXIEHUSIX POCCUNCKOI ®EIEPALTIN

IU®P "2JEKTPOHHBINA XKYPHAT"
Yacrts 1. METOJAMYECKUE PEKOMEH/JALIMIN
OO1ue cBeneHus

Ha3znauenue nqoxymeHnTa

HacTosmuii JOKyMEHT COIAEpKUT METOAMYECKHE PEKOMEHAALNH TI0 OPTaHU3aINH MEepPexoa Ha IEKTPOHHYIO (hopMy
BEJICHNS J)KYPHAJIOB YCIIEBAEMOCTH 00y4JaroOIINXCsi B 00pa30BaTeNbHBIX yupexkaeHusx Poccniickoit @eneparum.

Bribop wmHGOpMAnMOHHON CHCTEMBI BEIEHHS B JJIEKTPOHHOM BHIE J>KYPHAJIOB YCIIEBaEMOCTH OOYyYaroIIUXCS B
obOpa3oBaTenpHBIX yupexkaeHusx Poccuiickoit Denepanuu OHKEH OCYMIECTBIATECS 00pa30BaTENBHBIM YUPEXKICHHEM Ha
ocHoBaHMM "CHCTEMbI BEICHMS JKYPHAIOB YCIIEBAEMOCTH OOyYalOIMXCsS B JJIEKTPOHHOM BHJAE B 00IIE00Opa3oBaTeNIbHBIX
yupexaenusnx Poccuiickoit @eneparyn. Yacte 2 "Enunbie TpeboBaHms "

Pazpaborunk




MunuctepcTBo 00pa3oBanus 1 Hayku Poccuiickoit denepannu. Mocksa, TBepckas, 11.

OcHOBaHUS TS pa3pabOTKH

Hacrosimuit nokymMeHT pa3paboTaH B COOTBETCTBUM C nopydeHueM npesunuyma Coera npu Ilpesunenrte Poccuiickoit
denepanyu o pa3BuTHIO HHGOpMannoHHOTO obmiecTBa B Poccuiickoit denepanyu ot 22 nexabps 2010 roxa no Bompocy: "O
BHEJIPEHHH D3JIEKTPOHHBIX 00pa30oBaTENIbHBIX PECYpCOB B y4eOHBIH Mpolecc M Mepax 10 METOAWYECKOW M TeXHHYECKOH
MOJIJIep)KKe TIearoroB Ha Mecrax" 1O pa3pabOTKe €AMHBIX TPeOOBAaHMH K CHUCTEMaM BEICHUS JKypHAJOB YCIIEBa€MOCTH
00y4alomuxcs B SJIEKTPOHHOM BHIE B 00111€00pa30BaTENbHBIX YUPEKICHUAX.

Hcnonb3yeMble coKkpalieHus

Tepmun Omnpenernenue
UKT HudopmanmoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH
nuc Wndopmanmonnas cucrema
1o [MporpammHOe obecneueHue
oy OO6pazoBareabHOE YUPEKICHUE
ovo Opran ynpasieHus: 00pa3oBaHus
9K DNEeKTPOHHBIN KypHAaI
21 DNIEKTPOHHBIN THEBHUK

Hcnonb3yeMble TEPMUHBL

Tepmun Onpenenenue

DJeKTPOHHBIHN KypHaJI IO wim >yeKTpOHHBIE CEpPBHCHI, O0ECIEUHMBAIOIIUE  y4eT
BBINIOJHEHWA  y4eOHOM IporpamMmbl, B  TOM  4HCIE
YCIIEBAEMOCTH H NTOCEIAEMOCTH 00yJatoMIHXCsl

DNEeKTPOHHBII [IO wmm SNEKTPOHHBIE CEPBHUCHL, OOCCHCYMBAIOIIHEC B
JTHEBHUK JJIEKTPOHHOM BHAE HMH(POPMUPOBAHUE OOYYAIOIIMXCS W WX
poauTenei (3aKOHHBIX — IIpEACTaBUTENICH) O Xoue W
pesynbTaTax yueOHoro nporuecca

Anmunuctpauus OY [IpencraBurenu aIMUHHUCTPALIHI oVv: JIUPEKTOD,
3aMECTHTENHN IUPEKTOpa

Cotpymauk OY Ou3MUeCcKoe NI, CBI3aHHOE TPYIOBBIMA OTHOUICHUSMH C
oy

[lemarormueckue Yuurens-npeAMeTHUKH, MeIaroru JIOTIOTHUTEIHHOTO

pabotauku OY 00pa3oBaHUsI, KJIACCHBIC PYKOBOJAMUTEIN H JIP.

Texuuueckui Cotpyanuk OV, oCcylecTBISIOMNN aAMHHACTpUpoBaHue XK

cnenuanuct OY

Iome30Batenn DK Cotrpymaukun OV, ywacTBylompWe B OpraHuM3alll U
OCYIIECTBIICHUN Y4eOHO-BOCIIMTATEIBLHOTO Ipoliecca

Ione3oBarenn D/ OO6yuJatontuecs, UX pOIUTENH (3aKOHHBIE MTPECTaBUTEIIN)

CoctaB 1 COACpIKaHUe pa60T IO MMOATOTOBKE K BBOAY 2K

Bgenenme 3mekTpoHHBIX (opM ydeTa Xo1a U pe3yIbTaTOB YIeOHOH IeATeNTbHOCTH SIBIISIETCSI COCTaBHOM YacThIO PaOOTHI
o BHeaApernto VKT B mporece ynpasnenust OV, BBeIeHHUS 2JIEKTPOHHOTO TOKyMEHTO000poTA.
BBezneHue 31eKTPOHHOTO *KypHalla JOIKHO CONPOBOXK/ATHCS pa3pab0oTKOM HOPMAaTHBHO-IIPABOBOTO 00ECIICUEHHUS Yepes




pa3BUTHE CHUCTEMBI JIOKaIbHBIX akToB OVY. ®Denepanpupii 3axkoH "OO6 oOpazoBanuu" (cTaThs 2) MpemxycMaTpuBaeT
aBToHOMHOCTE OV, 4rto pmaer mpaBo kKaxaomy OV paspabaTeiBaTh COOCTBEHHYIO HOPMATHBHO-TIPaBOBYIO 0asy, He
MIPOTHBOPEUAIIYIO JECHCTBYIOMIEMY 3aKOHOAaTenbcTBY PD B obmacti oOpazoBanmsa. DyHkunoHupoBaHue u paszputue OY
MOJIJIEPKUBAETCS €70 COOCTBEHHOH HOPMaTHBHO-TIPaBOBOW 0a301 (JJOKaJIbHBIMU aKTaMH).

HopmotBopueckast apesitennbHOocTh OY  mpemycMaTpuBaeT BO3MOMKHOCTh peajM3alliy  CIEAYIOMINX HalpaBIeHUN
JIOKJILHOTO ITPaBOBOTO 00ECIICUCHHUS €€ OCHOBHOM AEATEIbHOCTH:

- mpaBoBoe o0ecrieyeHne 00pa3oBaTEILHOTO MPOLIECCa M €ro METONYECKOTO COMTPOBOXKICHUS;

- mpaBoBoe oOecneyeHne HUHAHCOBO-IKOHOMHYECKOH AesATEIbHOCTH;

- IPaBOBOE 00ECIIEYeHNE MAaTEPHAIEHO-TEXHUUECKOTO CHA0KEHHS;

- mpaBoBoe obecrieueHne 6e30MacHBIX YCIOBUH yueObl U Tpyaa;

- MpaBoBoe o0ecredeHre TPYJOBBIX OTHOIICHUH (paboTa ¢ KaapaMu);

- IPaBOBOE OOECIIEUCHNE JIENONIPOU3BOICTBA BCEX CTOPOH AeATenbHOCTH OV

Heo6xoaumo yduTHIBaTH, YTO HOPMAaTHBHO-TIpaBOBOE oOecreueHHe AeaTenbHOcTH OY HOCHT MHOTOYPOBHEBBIH
XapakTep W BKJIIOYAaeT B ce0sI [eNblii KOMIUIEKC B3aMMOCBS3aHHBIX JOKYMEHTOB (DefepanbHOTO, PETHOHAIHHOTO W
MYHHUIOUIAIBHOTO YPOBHEH, CIY)KaIMX COAEPKATEIHHBIMH OPHEHTHPAaMH W HOPMAaTHBHO-METOJOJOTHYECKOH OCHOBOH IUIs
pa3paboTKy JIOKaJBHOW TpaBoOBO JokyMeHTanuu camoro OY. Ha ocHOBe pa3HOYypOBHEBOI 3aKOHOAATEIBHOM 0a3bl CO3/1aeTCs
elMHasg HopMaTuBHas cucteMa yrpasienus OY.

IIporecc GhopmMupoBaHHs HOPMATUBHO-TIPAaBOBOrO obecmeucHus BHeapenus XK B ymparienue OY BO MHOroM
COBIIAJIAET C MpoleccaMi (OPMUPOBAHUS OOLICHIKOILHONH HOPMAaTHBHO-TIPAaBOBOW 0a3bl M BKIIOYAET B celsi clieayroniue
STambl:

- IOJATOTOBUTCIILHBIN;

- IPOEKTUPOBAHNE HOPMATUBHOTO M PErIaMEHTAIIHOHHOTO 00ECIICUEHUS;

- COTJIaCOBAHHUE U NMPHUHATHE HOPMATUBHOTO U PETJIAMEHTAIIMOHHOTO 00ECIICUCHNS;

- Hayaso ucnoiab3zoBaHus XK.

Bomnpocs! BHeaperns XK MoryT paccmaTrpuBaThCs KaK CaMOCTOSATENBHO, TaK M B KOMILIEKCE C JPYTMMH BOIPOCAMH,
CBSI3aHHBIMHU C BHEAPEHHEM 3JEKTPOHHOTO IOKyMEeHTooOopoTa u (opmupoBanneM HHGpopMaruoHHOH cpeasl OY. B Tom
cinydae ecnu DK BBoauTcs B koMmiuiekce ¢ apyrumu MC umu B OV yxe ucnons3ytorcs apyrue MC, HopMaTHUBHO-IIPaBOBOE
obecrieueHne UCIONIb30BaHus pa3niyHbIX M1C H0JKHO OBITH COTIIACOBAHO.

IloaroroBuTeNnbHBIN 3TAI

Ha nmoarotoBUTeNbHOM 3TaIrle TOJKHBI OBITh OCYIIECTBICHBI CIEAYIONINE BUIBI paboT:

1. O3nakomieHue OonbmnHCTBa COTPYIHMKOB M OpraHoB camoympanieHuss OV ¢ pasnuuHeiMH BapuaHTtamu 2K u
MIPEACTOSIIUMH COOTBETCTBYIOIIMMH U3MEHEHUSIMH B JICSITEIEHOCTH TIPETIoIaBaTesIeH.

2. Opranuzanus He(h)OpMaIBHOTO 00CYXKICHHS M COTIACOBAHHE ITO/IX0/I0B yYaCTHHKOB 00pa3oBaTeIbHOTO Mpolecca K
BHEJPEHUIO U UCIIOJIB30BaHuI0 DK,

3. Beibop Bapuanra ucmonbs3yemoro DXK.

4. ®opmupoBaHKe rPyNIbl pa3paboTKH HOPMATHBHOTO U PETIIAMEHTAlMOHHOTO 00eCTIeUeHHSI.

[NoaroroBka miana paboT M KOMIIEKTa HOPMAaTHBHO-TIPABOBBIX JIOKYMEHTOB HMPOBOAWTCA Ipynmnoii pabotHukoB OV,
chopmupoBaHHoii penreHreM nupexTopa OY min 00LIeCTBEHHO-TOCYIapCTBEHHOTO opraHa ynpasieHus OY.

IIpu moAroToBKe MPOEKTOB JOKYMEHTOB M IIaHAa PabOT HEOOXOAMMO NMPOBECTH AHAIM3 TOTOBHOCTH YUPEXKICHHS K
BHeapeHuro JXK:

- ypoBerb UKT - xommerentHocTH CoTpynuukoB OV, ee COOTBETCTBHE TPEOOBAHUAM, HEOOXOIUMBIM IJIsi pabOTHI C
2XK;

- ICUXOJIOTHYECKYIO TOTOBHOCTH CoTpyHNKOB OY K HHHOBaMOHHOM NEATEIbHOCTH W TIOBBIICHUIO KBATU(PHUKALIIH;

- TexHu4deckoe ocHamieHrne OY ¥ BO3MOXKHOCTbD JOTIOJIHUTEIFHOTO OCHAIICHNS;

- pacrnoiiokeHre KoMnboTepoB B OY U opraHu3alnuio 10CTyna K HUM.

Ha ocHOBaHNM IpOBEIEHHOTO aHAJIM3a ONPENIENIOTCS OCHOBHBIE MOJX0/bI K BHeApeHHIo DK, ocymecTBisieTcs: BBIOOD
BapuanTta D) u pazpabarsiBaeTcs 1miaaH paboThI, B TOM YHCIIE:

- onpezensiercst coctaB paboTHHKoB OY, y4acTBYIONIIMX BO BHeApeHUH JD)K;

- IJIaHWpyeTcsl pacupeneneHue obs3aHHOCTEH To padore ¢ DK mexnmy Corpyaamkamu OV, y4acTBYIOIIMMH BO
BHEIPEHHH, CTTOCOOBI NX B3aMMOAEHCTBHS U CTUMYJIHPOBAHNS;

- oTpeAeIIoTC HeoOXoauMBble TpeOoBaHMs K 00ydeHnIo paboTHHKOB OV

- OTIpeeIsIeTCs COCTaB TEXHNYECKUX CPEJICTB, 3aCHCTBOBAHHBIX B paboTax mo BHeApeHuo D)K.

IIpu paspaboTke 1uIaHa BHEAPEHHWS HEOOXOOMMO BBLACTHTH JTallbl, CPOKM M OIPEACNIUTH COAepXkKaHHEe PabOTHI MO
CIIEYIOUINM HaIPaBICHUSIM:

- opraHuzanysi 00y4eHus;

- moaroroska Texaudeckux cpeacts MKT u nporpamMHoro odecrieueHus;

- OpraHu3anus AesTeIbHOCTH MEAarornueckoro KoUIeKTuBa 1o BHeapenuto JXK;

- OJr0TOBKA MH(OPMALIMH U 3aIl0JHEHHE 0a3bl IaHHBIX;




- KOHTPOJIb TIPAaBHIILHOCTH 3aITOJTHEHUS WH(OPMAIIHH.

ITocne 3aBepiieHus MpeaBapuTebHOTO dTana gupekrop OY uznaer npukas:

- npeanuceBaromuii OY mcmons30BaHue BRIOpaHHOH Moaenn DXK;

- YKa3bIBaIOIIUN CpOKU BBeneHus: DXK;

- ONpPENCNAIONIMKA IUIaH BBIMOJHEHHUS Pa0OT MO MOArOTOBKE K BHeIpeHuto XK, BKIIOYAIONIMNA IUIAH BBIICICHUS
HEOOXOIUMBIX PECYPCOB.

Orarn npoeKTUPOBaHUSI HOPMATUBHOTO U PETJIAMEHTALMOHHOTO 00eCIIeYeHNUs

JlaHHBII 3Tan BKIIIOYAET B ce0s OPraHMU3alMIO CIIETYIOIINX MEPOIIPUSITHI:

1. U3ganrne mupexkropom OV mprkasa o MOpsAKE MOATOTOBKH K UCTIONB30BaHMI0 DK, comeprkariero:

- cocTaB pabodel TPYIIIHI IO peann3anui Moaen ¢pyHknrnoHupoBanus OV ¢ ncnonp3oBanueM JXK;

- periaMeHT u cpoku pabotsr PT.

2. AHanm3 ygacTHHKaMH paboueil rpymmsl IMeromnieiics HopMaTHBHOHM 6a3sl OY ¥ MOATOTOBKA MPOEKTOB JOKYMEHTOB,
BKJTFOUAsL:

- IJ1aH paboT 1o peanm3anuu Moaeny pyHknunoruposanust OV ¢ ncnonp3oBanueM JK;

- IPOEKTHI U3MEHEHHH B JICWCTBYIOIINX JTOKYMEHTaX (JIOKaJbHBIX aKTaX) W MPOEKTHI HOBBIX JOKYMEHTOB (JIOKaJIbHBIX
HOPMATHUBHBIX akTOB) OV, OTHOCSIINXCS K HCIIONIB30BaHMI0 D)K.

3. OpraHuzanys U MpoBe/icHHE OOIECTBEHHOTO 00CYK/IEHHs Pa3padOTaHHBIX MPOEKTOB JOKYMEHTOB. B o0cyxaeHnn
KaXJ0ro JOKYMCHTA NOJDKHBI IMPUHATH Y4aCTHC BCC JIMIA, YbIO ACATCIbHOCTb OHU PETIaMCHTHUPYIOT. O6Cy)KI[eHI/Ie MOXCT
NPOXOJWTh Ha aJAMUHHUCTPATHBHOM COBELIaHMH, COOpaHMM TPYAOBOIO KOJUIEKTHBA, COOpPaHMM PpOJUTENCH, KIaCCHBIX
YUEHHUYECKUX COOpaHUIX U 1.

Koncynprantllntoc: npumevanue.
IMucemom Muno6pHayku Poccnu ot 21.10.2014 N AK-3358/08 B myHKT 4 BHECEHBI YyTOUHCHUSI.

4. Opranuzauust paboTel MO COOMIONCHUIO NpH HUcnodb3oBaHuKn DK TpeOoBanumii U HopM DenepanbHOTO 3aKoHA
Poccuiickoit @eneparuu ot 27 uroinst 2006 r. N 152-03 "O nepcoHaIbHBIX JAHHBIX".
5. Opranu3anus paBoBOH SKCHEPTU3bI PA00UNX BAPHAHTOB Psi/ia JIOKAIBHBIX aKTOB (P HEOOXOAMMOCTH).

Oran coracoBaHUs M IPUHSATHSI HOPMATHBHOH 0a3bl

Ha manHOM 3Tamne ocymiecTBiIseTcs:

1. PaccmoTpeHme W cOrllacOBaHHE  IOATOTOBICHHBIX  pa0odyeld  TPYyMIoOW  JOKYMEHTOB  OpraHaMu
00IIeCTBEHHO-TOCYIapCTBEHHOTO yrpaBieHus OY:

- IelaroruyeckuM cosetom OV

- YOPABJISIFOIIAM COBETOM HJIH JPYTUMH YIIPaBISTIONIMA opraHamu OV .

2. B ciydasix, mpeayCMOTPEHHBIX 3aKOHOJAaTeILCTBOM, HEOOXOIMMO COTJIACOBAHUE PAAa JOKYMEHTOB ¢ YUpeIuTeIeM U
WHBIMH CTPYKTYPaMH.

3. B cinyyae BbIOOpa IS BHeApeHHs HHOOPMAITHOHHON cucTeMbl D)K, pachojioKEHHOW Ha BHEIIHHX CepBepax,
aIMUHUCTPUPOBAHNE KOTOPOW BEAETCSl CTOPOHHEH OpraHM3aluel, MOATrOTOBKA M 3aKJIIOYEHHE OTOBOPOB, PETYIHUPYIOIINX
OTHOIIEHHS 110 MCII0JIb30BaHMI0 DK, B TOM UHCIIe ONPEeIIONINX I0PUIMIECKH 00S3bIBAIOTYI0 OTBETCTBEHHOCTh CTOPOHHEH
OpTraHU3aIIH 32 COXPAHHOCTh JaHHBIX.

4. 3manne Ha OCHOBaHHH COTJIACOBAHHBIX JOKYMEHTOB AupekTopoM OV mprkasa, B KOTOPOM:

- YTBepKIaeTcs TuiaH padoT mo peanm3anuy Moaenu GyHkironnposanus OY ¢ ucronbs3oBanrneM DK;

- yTBepkImaercs PermaMeHT HeATETPHOCTH YYAaCTHHKOB OOpa3oBaTeIbHOTO Ipollecca ¢ Hcmoib3oBaHmeM XK, B
peTIaMeHTe OIpeeNsIeTCs] OTBETCTBEHHOCTD JIHII 32 COXPAaHHOCTh JaHHBIX;

- ¢popmupyrores rpymnnsl (onpeaenstores Corpynauku OV winn mojpas/esieHus), BEIOIHSIONNE Te WIN WHBIE 33/1a41
10 BHEJIPEHHIO W UCTTONIb30BaHnI0 DXK;

- yTBepkmaercs IaH oOydeHus (moBeimeHus kBamn¢ukanun) CorpymamkoB OY W WX aTrectanuud B objactu
HCTIOB30BaHus BEIOpaHHOTO DXK;

- YTBEP)KIAIOTCA PETJIaMEHTHI JEATEIBHOCTH OTHCNBHBIX YYaCTHHKOB OOpPa30BaTENBHOTO IIpoIlecca, CBA3aHHBIE C
ncnonb3oBaHueM DK, B TOM 9HCIiIe OJIOKEHHS O MOIPa3IeIeHUsIX, N3MEHEHHbIE (PACIINPEHHBIE) TOKHOCTHRIE HHCTPYKIINY;

- pacnpenenstoTcst GyHKIUU ciry’k6 OY, BKIIIOYCHHBIX B PeriiaMeHThl NeATeNbHOCTH, 1O pPa0OTHHWKAM, TpyIIaM
paboraukoB OV, No/ipa3IeNIeHNsIM U BHEIIHUM CTPYKTYpPaMm;

- OmpeJeNnsieTcsl OTBETCTBEHHOCTh 3a MMEIOIUECs] M IUIaHupyeMble K mnosydeHnto cpencrsa UKT-unppacTpykTypsl,
pacnpeneneHue 3TUX CpeAcTB no nomeeHusm OV,

- onpeaenstoTca HacTpoiku DK, MopsaoK 3aN0JHEHUS] HCXOHBIX MAaCCUBOB JaHHBIX U T.J.

IIpouenypa HmpUHATHS JIOKAJIBHBIX HOPMATUBHBIX akTOB ompezensercs B Ycrabe OY. OY MoOXeT caMOCTOSITENBHO
c(hopMupoBaTh KOMIIJIEKT HOPMAaTUBHBIX aKTOB, 00ECIIEUNBAIOIINX IIEPEX0] K HCIoIbp30BaHnI0 DK.

IIpuxa3 nupekropa OY 00 yTBep)KICHUH U BBEACHUH B ICHCTBHE MPUHATHIX JOKATHHBIX aKTOB JOBOAUTCS 10 CBEACHUS




BCEX 3aMHTEPECOBAHHBIX CTOPOH. Ecnmm 3akoHOmarenmbcTBOM wim ycraBoM OV He ycraHoBiieHa (opma OIyOJMKOBaHMS
JIOKAJIBHBIX aKTOB, (hopMa ITyOIMKAIN ONPEAENISETCS OPTaHOM YIIPABICHHS, TPUHSBIIUM aKT.

WHdopmanns 0 JIOKaTbHBIX HOPMAaTHMBHBIX NMpPaBOBbIX akTax OY 1okHA OBITH OTKPHITOM M JOCTYIHOH JUI BCEX
Y4acTHHKOB 00pa30BaTeJIbHOTO Mpoliecca, PYHKIIMU U HHTEPECHl KOTOPBIX OHH 3aTParuBaroT.

Anvuzuctpamuu OV ciepyeT yuuTbIBaTb, YTO MHOTHME U3 NPUHATHIX JIOKAJIBHBIX aKTOB, HAaIIPUMEp, PACLIMPEHHBIE
JIOJDKHOCTHBIE HHCTPYKIMH, (PAKTHYECKU HE MOTYT OBITh BHIITOJHEHBI 10 Havyana (yHKIHOHUpoBaHus DK.

Kputepuu npumenumoctu 3K

1. Ob6s3aTenbHBI MUHIMYM OPTaHU3AIOHHO-TEXHIYECKUX yCIOBHUil BHeApeHHs D)K.

Jns BemeHust yueta yaeOHON ESTENBHOCTH B 3JIEKTPOHHOM BHJE HEOOXOANMO 00ECTIEUNTH:

- HAJIM9He JIOKATbHOW HOPMAaTUBHOU 0a3kl;

- pabortocnocobHocts HKT-urppactpykrypsr OV (B YacTHOCTH TPOBOAHAS W/WIHM OECIPOBOAHAS JOKAJIbHAS
BBIYHCIIUTENIbHAS CETh);

- HAIA9#e yCTPOoHCTB noctymna <*> k 3K Anmuanctpamnym OV

<*> Tlog yctpoiicTBoM goctyna k DXK moHumaetcs 1r000e 000pymoBanue, Mo3BoJsIoNiee obecnednts padory ¢ DK,
HaTpUMep, KOMITBIOTED, IJIAHIICT.

- OTKPBITHIHN nocTtyn Kk DK yuuteneii;
- aAIMUHHUCTpHpOBaHue <*> D)K.

<*> AnmuancrpupoBanne XK nmoapasymMeBaeT €ro TEXHHYECKOE U METOANYECKoe obecredeHne. TH (HYHKIMA MOTYT
ocymecTBIsAThCs OTAeNbHBIM CoTpymankoM OV WM CyHMIECTBYIOIIMMHM INTATHBIMHM EAWHHULAMH. 1pyno3aTpaTbl MOTYT
pasnuyarthest Ui pa3HbIx BHIoB K.

2. MuHHMMaIbHbIE YCIIOBHS JJIsl MIJIOTHOTO BEACHHS y4eTa.

[TonHpld TeEpexoa Ha BeleHHE YydeTa BBINOJHEHUS Y4YeOHOH mporpammbl cpencTBamu DK HeBo3MoxkeH 0e3
nepexoaHoro nepuona. Ilnan nepexona Ha nonHoe BereHue XK 10mkeH MpeaycMaTpUBaTh OPraHU3allMOHHbIE U TEXHUUECKHE
Bo3MoxkHOCTH OY 1i1sl opraHu3ali B NEPEXOIHOM NEpHOJEe MUIOTHOTO BeJeHHs ydera (B OrpaHHYEHHOM BapuaHrte 0e3
OTMEHBI CYIIECTBYIONIEH CHCTEMBI yUeTa).

Jyist paboTHI 0 TaHHOU CXeMe HE0OX0AUMO 00ECIICUHTh:

- KOMITBIOTEPHBIN KJIACC WIIM COTTOCTAaBUMOE YHUCIIO HHBIX YCTPOWCTB goctymna K DK

- OTKPHITHIHA JocTyn yunteneit k DK (HanpumMep, B yUHTEIbCKON);

- rpaduK paboThI ycTpoHcTB qocTyna K DK, 1oCTaTOYHBIN U BBOJA JaHHBIX;

- perylaMeHT OKa3aHUs TEXHHIEeCKOH 1 MeToudeckoii momonw Ilegarornaeckum padotankam OY.

PernamenT noapasymeBaeT onucanue rpaduka 1 yCIOBHH OKa3aHHs IIOMOIIH, BKIIIOYAs pacupenesieHne 00s13aHHoCTeiH
1 HEOOXOMMYIO JJIsl OKa3aHUs! TOMOIIH HH(OPMALHIO.

3. YcnoBus g BHeapenus DK B MOJHOM o0beMe:
- ONTUMAJIbHBIE YCIOBUS - HAIM4KE focTyna K J)K B KakaoM Kiacce;
- )KeJlaTeNbHbIe YCIOBUS - Hanuane MoOuipHoro qoctyna k XK y kaxaoro [legarorngeckoro padotauka OVY.

Hcrounuku pa3paboTku

1. Pacniopspxenue I1paBurenscra Poceniickoit @enepannu ot 27 despans 2010 r. N 246-p

2. Pacnopspxenue I[paBurenscra Poceuniickoit @enepannu ot 20 despans 2010 rona N 185-p

3. ®epepanbhbiil 3ak0H OT 26 utosst 2006 r. N 135-03 "O 3amuTte KOHKYpeHIH'"

4. depepanbubiii 3akoH ot 27 monst 2010 r. N 210-d3 "OO6 opraHu3anny NperoCTaBlICHUS TOCYAAPCTBEHHBIX H
MYHHITUATIBHBIX yCIyT"

5. ®enepanpHbii 3akoH 0T 10 mromst 1992 1. N 3266-1 "O6 obpazoBanuu"

6. ®enepanbublii 3akoH oT 27 utoist 2006 r. N 149-D3 "O6 napopmanny, HHOOPMAIIOHHBIX TEXHOJIOTHIX U O 3aIUTe
nHpopmanun"

7. ®enepanbublit 3akoH oT 27 urosst 2006 . N 152-03 "O nepcoHanbHBIX JaHHBIX"

8. ®enepanbHeblii 3ak0H oT 6 anpenst 2011 . N 63-®3 "O6 snexTpoHHOM moamucH"

9. Ipuka3z Muno6pHayku Poccuu ot 17 nexadbpst 2010 r. N 1897 "O6 yrBepx1eHNHU (elepalIbHOTO ToCyJapCTBEHHOTO
CTaH/apTa OCHOBHOTO 0011ero oopa3zoBaHus"

10. Ilpuka3 MwunoOpnaykn Poccum ot 6 oxrsaOps 2009 r. N 373 "OO yTBepXkIeHHH M BBEICHHH B IEHCTBHE
(enepalIbHOTO rOCYAapCTBEHHOTO 00pa30BaTeIbHOIO CTaHJapTa HayalbHOTro 001ero oopa3zoBaHus”




11. Ipukaz Muno6prayku Poccum ot 22 aBrycra 2008 r. N 243, Brmouaronuii "AIMUHUCTPATUBHBIA perjiaMeHT
Pocobpramzopa"

12. Ilmcemo MwuHoOpazoBanus Poccum ot 20 nexabpst 2000 r. N 03-51/64, Bxmouaromee "MeTtommdeckue
pEeKOMEHIALMH 10 paboTe ¢ JOKYMEHTaMH B 0011e00pa30BaTENbHBIX yUPEKIACHUSX"

13. Ilpuka3 Poccrara or 27 wmrons 2009 r. N 150 "OO yTBepKIEHUH CTATHCTHYECKOTO HHCTPYMEHTApHs JUIs
opranuzaiy PocoOpa3zoBaHreM CTaTUCTUUECKOTO HAOIIOCHUS 3a AEATEIBHOCTHIO 00pa30BaTENbHbBIX YUPEKICHUN"

14. TIpuka3z Munnpoc CCCP ot 27 nekabps 1974 r. N 167 "O BeaeHUH IIKOIBHON TOKYMEHTAIUH'"

15. Tlpuka3 Munsnpasconpassurusi Poccum ot 26 aerycra 2010 r. N 761n "OO6 yrBepxkaenun Enunoro
KBaIM(UKAIMOHHOTO CIIPaBOYHUKA JOJDKHOCTEH PYKOBOJUTEINEH, CIIEHUAIMCTOB U ciiy)amux", pasnen "KsainpukannonHeie
XapaKTePUCTHKH JOIDKHOCTEH pabOTHHKOB 00pa3oBaHMs"

16. TOCT P UCO 15489-1-2007. Cucrtema craHmapToB o HH(DOpMAImy, OHOIMOTEYHOMY M H3IATEIBECKOMY JIEIy.
Vupasnenne gokymentamu. O6irue Tpebosanus (3xBuBaeHT [SO 15489-1-2001)

17.TOCT 34.602-89. Texuuueckoe 3a1aHAE HA CO3aHNE aBTOMATU3UPOBAHHON CHCTEMEI

[Ipunoxenue 1
KOMIUIEKT JOKYMEHTOB [JI1 BHEJIPEHMA 1 UCITOJIb3OBAHIA 9K

Kommext nokymentoB OV, obecrieunBaroniiii BHEAPEHIE W HCTIONb30BaHue DK, NOKeH, KaK MIHIMYM, BKITIOYATh B
ceost:

- IJ1aH paboT 1o BHeapeHuo DXK;

- KOMIUIEKT JJOKyMEHTOB IO 00ECIIEYCHHUIO 3aKOHOAATEIFHBIX TPeOOBAHUH O 3aIIUTE IIEPCOHATBHBIX TaHHBIX;

- KOMIUICKT JIOTIOIHEHH# B ()yHKIIMOHATIbHBIC 00s13aHHOCTH paboTHHKOB OV, cBsi3aHHBIH ¢ BeaeHueM DXK;

- pernameHT BeneHus JXK;

- pemiaMeHT TpeaoctaBicHus yeuyrd OJ] (uHpoOpMHpoBaHUS O0OydaroOmMXCs W HUX poauTesiedl  (3aKOHHBIX
MpECTaBUTEIICH) O pe3ysIbTaTax 00yUCHHU);

- nmpuka3 pykosoauteiisi OY 0 BHEAPSHHUU B IEATEILHOCTH 00pa30BaTeIbHOTO yupekaeHus XK.

IIpunoxenue 2

ITPUMEP ITPUKA3A
PYKOBOJAUTEJIA OY O BHEJIPEHNU B AEATEJIbBHOCTB OBPA3OBATEJIBHOI'O
YYPEX/IEHUA 9XK
IIpuka3z N
mo OY N oT 20 T

O BHCEAPCHUU B YIIPpABJICHUEC JACATCIbHOCTBIO oy QJICKTPOHHOTI'O KypHaJia

C 1enpl0  COBEPUIEHCTBOBAHUS  MH(OPMAIMOHHOTO OOECledeHHs: IPOIECcCOB
yopasienuss OY, mIaHWpPOBAaHUS W OpraHM3AIMH y4eOHOTO Mpollecca Ha OCHOBE
BHEApeHHS  MH(DOPMAIMOHHBIX  TEXHOJIOTHH B  COOTBETCTBHM C  lIpmkasom
Mumnszapasconpa3sutusi Poccum ot 26.08.2010 N 761 wu crarbeii 74 tnassl 12
pazgena III TK P® "M3MmeHeHwe ompeaesieHHBIX CTOPOHAMH YCIOBHI TPYIOBOTO
JIOTOBOpAa 10 TPHYMHAM, CBA3aHHBIM C W3MEHEHHEM OpTaHU3alMOHHBIX WIN
TEXHOJIOTHYECKHUX yCIOBHUI Tpyaa"

[MPUKA3BIBAIO:
1. YtBepauts: "[lnan pabor no Brenpenuo X" (IIpunoxenne N );
"Pernament Benenus K" (Ilpunoxenne N );




"PermamenT okaszanus rocymapcrBeHHoi yeuyru D" (IIpunoxenne N );
"MHCTPYKUHMIO TIO BEICHUIO yUeTa Y4eOHOH meATensHOCTH ¢ momomsio K"
(ITpumoxxenme N );
"PermamenT okazanus nomonu mpu padote B DXK" (Ilpunokenne N ).

2. Ilposectn  BHeapenue DK B coorBeTcTBUH C ['padukom paboT Mo BHEAPEHUIO
OX (Ilpunoxenue N ).

3. Ucnome3zoBate DX i ¢ukcanuu BceX BHUIOB YPOYHOH W BHEYPOUHOU
JIeITeIbHOCTH, B TOM YHCIE YPOKOB, (haKyJIbTaTUBOB, KPYXKKOB, 3aHATHI
TPYIIIBI IPOJUIEHHOTO JHS.

4. 3aM. mupeKTopa 1o o0ecTieynTh KOHTPOJIb 3a
BEITTONTHeHHEM [ 'padrka padot mo BHeapenuro DXK.
5. 3amecturemnto(siM) aupexTopa mo YBP obecrneunTh

nHpopmanmonHoe HamomHeHme X 1o wmomymo "YueOHbIM mporecc”,
OpraHW30BaTh KOHTPOJIb 32 CBOEBPEMEHHOCTBIO M IPAaBHIBHOCTBIO pabOTHI
YUHUTENeH-IPEAMETHUKOB U KIIACCHBIX PYKOBOAMTENCH IO HH()OPMAINOHHOMY
HaronHeHNI0 D)X M CBOEBPEMEHHOCTHIO MH()OPMHPOBAHMS POJMTENEH O
TeKyIeH U UTOrOBOH yCIIEBAEMOCTH H MTOCEIIAeMOCTH 00YJaOLITIXCSI.

6. Bo3noxxuTh Ha _ 00s13aHHOCTH TI0 KOHTPOJIIO 32 TEXHHUECKUM OOecrieueHueM
pabotel DJK coOracHO MOJKHOCTHBIM OOSA3aHHOCTSIM /Win/ BKJIIOYMB UX B
€ro JI0JDKHOCTHBIE 00SI3aHHOCTH.

7.Bo3noxuth Ha _ 00A3aHHOCTH 10 KOHCYJIBTUPOBAaHMIO YyduTeNIeH 1o
BorpocaM paboTel DK coriacHO JOMKHOCTHBIM 00S3aHHOCTSIM /WITH/ BKITFOUUB
UX B €r0 JOJDKHOCTHBIE 00S3aHHOCTH.

8. KoHTpoub 3a NCTIOTHEHNEM NIPHKa3a OCTABIISIO 32 COOOM.

Hupexkrop OV:

[Ipunoxenue 3

[IPMMEPHbBII [TIEPEYEHD
JIOKAJIbHBIX HOPMATHBHBIX AKTOB, B KOTOPBIE MOXET IIOTPEBOBATBCA1
BHECEHUE U3MEHEHUWU AJIA1 UCITOJIb3OBAHUA 9K

JlokanpHBIC aKThI, PETIAMEHTUPYIOIINE aIMIHUCTPATHBHYIO 1 (DHHAHCOBO-XO3SAHCTBEHHYIO IEATEIFHOCTh

- Ycras OY;

- JloroBop OV ¢ ponutensmu;

- JIoJKHOCTHBIE MHCTPYKLIMK PaOOTHUKOB, B TOM YKCJIE aJIMUHUCTPATHBHOTO TIEPCOHANA, NPEroaaBaTesei, KIacCHbIX
PYKOBOJUTEIEH;

- TlonoxxeHnne 00 yYCTaHOBJEHMM HaJ0aBOK W JOIUIAT K JIOJDKHOCTHBIM OKJIQJIaM COTPYJAHUKOB <*> (TIOJIOKEHUE O
CTUMYJHPYIOIIEM (OHIE OIUIATH TPYAa);

<*> B OTHOIICHUU JIML, BBIMIOJHAIOIMNX AOIOJHUTCIbHYIO HArpy3Ky 1o 00€eCIIeUeHUIO (byHKIII/IOHI/IpOBaHI/ISI S)K, €CJIn
JAaHHadg ACATCIbHOCTD HE NMPEAYCMOTPEHA UX OCHOBHBIMHA 00513aHHOCTSIMH.

- [onoxxeHue 0 BHyTPHUIIKOJILHOM KOHTPOJIE;

- [Tonoxenune 06 yueOHOM KaOHWHETE;

- UnCcTpykumn mo Oe30macHOCTH M MpaBwia pabOThI Ha TPAaBMOOIACHBIX yYacTKaX, pabodmx MmecTax, B Yy4eOHBIX
KaOMHeTaXx;

- [Tomoxenne 00 aTTecTanuyl MeAArOrMIecKUX KaapoB.

JlokaybHBIE aKThI, perJIaMeHTHPYIOLINE [IpaBa Y4aCTHUKOB 00pa30BaTeIbHOTO Hpoliecca
- [IpaBuna npuema B OV

- [IpaBuia nmoBezeHust 00yJaroOMMUXCs;

- [IpaBuna BHyTpeHHero pacnopsaka OY;

- TpynoBoii 1oroBop (KOHTPAKT) C paOOTHUKAMM;




- IlonoxxeHne o cucreme OLEHOK, (GOpM, MOPSAKE M NEPHOJUYHOCTH NPOMEKYTOYHOM W HMTOTOBOH aTTeCTaluH
0o0yJaromuxcs;

- [Tomo>xeHne o XpaHeHUH pabOT 0OyUaIOmerocss 1 HHPOPMALIUHU O €T0 JOCTIDKCHHAX;

- [lonoxenue o Gopmax momydyeHust oopazoBanus B naHHoM OY (9KcTepHar, camoo0Opa3oBaHUE M0 WHIUBHUAYaIbHBIM
porpamMmmanm, MoJ0oKeHHe 0 CeMEHHOM 00pa30BaHUH, TIOJIOKEHHUE O CBOOOIHOM TIOCEIIEHNH YYeOHbIX 3aHATHH | Jp. ).

JlokanpHbIEe aKThI, perJIaMEHTUPYIOLIHE AESTEIBHOCTh MPOPECCHOHANBHBIX 00bEANHEHUI
- [lonoxxeHue 0 MegarornueckoM CoBeTe;

- [JonoxxeHHne 0 TBOPUYECKUX TPYyIIax;

- [TonoxeHHe 0 METOIMIECKOM COBETE;

- [Tomoxxenne o kadenpe;

- KosnnekTuBHBII JOroBOp MeXIy yUpeKACHHEM 1 PAaOOTHHKAMHU.

[Ipunoxenue 4
[IPUMEPHBII PETJIAMEHT BEJIEHUS 95K
1. OOurme mMoIoKEHNS

1.1. Hacrosiuuii nOKyMeHT omnpezesseT ycioBUs U npaBuia BeaeHus DK, koHTpoiss 3a BeaeHueM DK, mpouenypsl
obecrieueHnsl JOCTOBEPHOCTH BBOAMMBIX B OJK MaHHBIX, HAJEKHOCTH MX XpaHEHHS M KOHTPOJIS 3a CooTBeTCTBHEM K
TpebOBaHUAM K JOKYMEHTOOOOPOTY, BKIIFOUasi CO3/IaHNE PE3EPBHBIX KOIMH, TBEPABIX KOMUH (Ha OyMa)>KHOM HOCHTETIE) H Jp.

1.2. B cooTBeTrcTBHM C JEHCTBYIOIIMM 3akoHonarenscTBoM OV BIpaBe caMOCTOSITENBHO BHIOMparh (opmbl ydera
BBITIOJTHEHHS y4eOHOI MPOrpaMMBl.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE PE3YyJbTATOB yuyeTa ACUCTBYIOLUIMM HOPMaM M, B YaCTHOCTH, HACTOSIIEMY
perIaMeHTy U JIOKaJIbHBIM aKTaM, HeceT pykoBoaureas OVY.

1.4. OTBeTCTBEHHOCTh 32 COOTBETCTBHE JAaHHBIX yd4eTa (akTaMm peanu3anuu y4eOHOro TMpollecca JeXHUT Ha
pyxoBoxutene OY.

1.5. Ilpu BereHHHn ydeTa HEOOXOMMO 00ECTIEUHTh COOIII0ACHHIE 3aKOHOIATEIbCTBA O IEPCOHATBHBIX JaHHBIX.

2. O0mue mpaBwiIa BEICHUS ydeTa

2.1. Baecenune nH(pOpMaIMK O 3aHATHU U 00 OTCYTCTBYIOUIMX JOJDKHBI IIPOU3BOANTHCA 10 (DaKTy B JICHb NTPOBEICHUSI.
Ecnu 3ansTHE NMpOBOAMIOCE BMECTO OCHOBHOTO IpenojaBaTels, (akT 3aMeHbl JOJDKEH OTPakaThbCd B MOMEHT BHECEHHMS
YYETHOM 3alUCH.

2.2. Buecenue B KypHal I/IH(bOpMaI_[I/II/I O JOMAIIHEM 3aJlaHur JOJDKHO MPOU3BOAUTLCA B JICHL IMPOBCACHUA 3aHATHUA.
3ajaHue JOJHKHO BHOCUTHCS B XKYpHAJ He MO3/IHee YeM yepe3 | yac 1ociie OKOHYaHUs BCEX 3aHITHIl JaHHBIX 00Y4YaroIuXCsl.

2.3. PexoMmeHIyeTcs 3apaHee pa3MellaTh 3aJaHus, 4TOOBl y oOydaromuxcsi Obljla BO3MOXKHOCTH 3a0J1aroBpeMEHHO
IUIAHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLICHHBAHMS BBIIOJHEHHBIX O0y4aromIMMHUCS PadOT JOJDKHBI BBICTAaBISTHCS HE TO371HEe | Hemenu co
JIHS UX TIPOBE/ICHHSI B COOTBETCTBUH C MIPUHATHIMU B OY NpaBuiiaMu OLEHKH padoT.

2.5. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIpelycCMaTpuBaTh KOHTPOJb 3a HX IEJIOCTHOCTBIO W
JIOCTOBEPHOCTBIO Ha MPOTSDKEHNH BCEro HEOOXO0AMMOT0 CPOKa, HaPUMEp, C MTOMOIIBIO 3JIEKTPOHHON MOAIUCH. DIIEKTPOHHOE
XpaHEHHE AapXUBHBIX JAHHBIX JOJDKHO OCYIIECTBIITECS MHUHHMMAJIBHO Ha JBYX HOCHTENSIX M XPaHUTBCS B PasHbIX
TIOMEIICHHUSIX.

3. Yci0oBUS COBMENICHHOTO XPaHSHUS JAHHBIX B 3JIEKTPOHHOM BHJIE
1 Ha OYMa)KHBIX HOCHTEIISX

3.1. B cirygae HeobxoaumocTu ucnions3oBanus JJanHEIX DK u3 251eKTpoHHOH (POpMBI B KadeCcTBE MEYaTHOTO JOKyMEHTa
nHpOpManus BBIBOAWTCS HA II€YaTh M 3aBEpSAETCS B YCTAHOBICHHOM IOpSAAKE. ApPXHBHOE XpaHEHHE YYETHBIX NaHHBIX Ha
OyMaXXHBIX HOCHTENSX MJOJDKHO OCYIIECTBISTHCS B COOTBETCTBHM C JEHCTBYIOIIMM AJMHUHHCTPAaTHBHBIM pErilaMEHTOM
PocobpHranzopa, yrBep>kaeHHBIM ITpruka3oM MuHoOpHayku Poccun ot 21 stHBapst 2009 1. N 9.

3.2. CBojHas BeIOMOCTh MTOTOBOM YCIIEIIHOCTH Kjlacca 3a y4eOHBIH roJi BHIBOAUTCS W3 CHCTEMBI ydeTa B TOM BHJE,
KOTOPBIH HPeyCMOTPEH JICHCTBYIOIIMMH TPeOOBaHMSAMH apXUBHOW ciry>xkObl. Eciii naHHBIE 10 y4eOHOMY rofy XpaHsTcs B




JJIEKTPOHHOM BHJE, CBOIHAs BEAOMOCTH MOXET OBITH IepefaHa B apxXuUB cpa3y [0 3aBEPIICHHM BEICHUS ydyeTa B
COOTBETCTBYIOIIEM KJIACCHOM JKypHaJIe.

3.3. Ilpu BeneHWH ydeTa B JIEKTPOHHOM BHAE HEOOXOAMMOCTH BBIBOJA ITAHHBIX HA IeYaTh JUIS HCHOJIB30BAHUS B
Ka4yecTBe JJOKYMEHTa OINpPEeIsieTCs] COOTBETCTBHEM HCIOJIb3yeMoi nHpopmanuoHHoi cucremsl 'OCT P UCO 15489-1-2007
"Cucrema CTaHIapTOB MO HMHGpOpPManuu, OMOIMOTEYHOMY M H3IaTelIbCKOMY Aeiy. YIIpaBieHHe IoKymeHTamu. OOirue
TpeboBaHus".

IIpunoxenue 5

[TIPMMEPHBII PETJIAMEHT
IMMPEAOCTABJIEHUA YCIIYTU 54 (MHO®OPMHNPOBAHNA OBYUAIOINXCA
1 X POAUTEJIEN (3AKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIbTATAX OBYUEHUN)

1. Ilpu BemeHHMH yueTa YCIIEBaeMOCTH ¢ HcTonb3oBaHHeM OJK ofydaommumcs M UX POAUTENAM (3aKOHHBIM
MPECTABUTEIIAIM ) 00ECIICUNBACTCS BO3MOXKHOCTD OTIEPATUBHOTO MOJydeHUs HH(popMaluu 6e3 oopaiieHus k corpyaaukam OY
(aBTOMaTHYECKH).

Jns ponureneil (3aKOHHBIX TIPEICTaBHUTEINCH), KOTOPHIC 3asBIJIM O HEBO3MOXHOCTH WJIM HEXKEJIAaHWH HCIIOIb30BaTh
JIOCTYH K 3JEKTPOHHBIM (popMaM mpencTaBieHus HHYOPMALNH, TOIDKHO OBITH 00ecredeHO MH(POPMUPOBAHUE O PE3yIbTaTax
00y4eHUsI He pexe YeM OMH pa3 B HEIEIO C HCIOIb30BAHUEM PACTICYaTKH PE3YJIbTATOB.

2. PexoMmeHIyeTcsi peTyiIsIpHO HHPOPMHUPOBATH OOy4alOUMXCAd M WX poAnTenel (3aKOHHBIX IPEACTaBHTENEH) O
MIPOTHO3€ UX UTOTOBOH yCHENTHOCTH 00yJaroMIMXcs 32 OTYETHBIN epro] (4eTBEPTh, TPUMECTD, MOIYTOANE U TIp. ).

3. Uudopmanyis 00 UTOrOBOM OLIGHMBAHMH M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) UCTBITAHUAX JOJDKHA OBITh JOCTYITHA
00y4alomuMCs U UX POIUTENSM (3aKOHHBIM MPEJCTABUTEIISIM) HE MO3)KE CYTOK I10CIIE MOTYyUEHHs Pe3yIbTaTOB.

4. JlocraBka uHGOpPMaIMU 00y4YalOUIMMCSI U UX POJMTEINSIM (3aKOHHBIM IPEJCTaBHUTEINSIM) MOXKET OCYIIECTBISITHCS B
COIJIacCOBaHHOM (opMe, B YACTHOCTH, MO YyKa3aHHBIM WMH KOHTAKTHBIM JIaHHBIM, JHOO BBEICHHBIM CaMOCTOSTENBHO.
Ilepenaua KOHTAKTHBIX JAHHBIX JOJDKHA OCYIIECTBIIATHCS POIUTEISIMY MUCHbMEHHO WU C TPUMEHEHHEM JICKTPOHHBIX CHCTEM
nepeaayd JOKYMEHTOB 3JIEKTPOHHON MOIHCHIO.

CUCTEMBI
BEJIEHUSI )KYPHAJIOB YCIIEBAEMOCTH OBYYAIOIIUXCSI B DJIEKTPOHHOM
BUJIE B OBPA30BATEJILHBIX YUPEXIEHUSIX POCCUNICKOI ®EIEPALIIN

[LHU®P "3JIEKTPOHHBIN XXYPHAJT"
Yacts 2. EAUHBIE TPEBOBAHUS
OO1ure cBeneHus

Hasnauyenune noxymenra

Hacrosmmii 1oKyMeHT ycTaHaBiIMBaeT MHUHHMMalbHble TpeOoBaHMsA K MH(opMmanuoHHbIM cuctemam (MC), xoTopsie
MOTYT HCIIOJIb30BaThCA B 00pazoBaTenbHBIX yupexaeHusx (OY) Poccuiickoit @enepannn (PD), B gacTH BHIIOTHEHUS 3a/1a4
ydeTa yCIeBaeMOCTH M TIOCEIaeMOCTH 00yJaromuxcs. YKa3aHHble TpeboBaHust He orpannunBaoT OY B ucnons3zoBanuu UC,
00JamaromuX pacuIMpeHHBIMH (QyHKIIMOHAIBHBIMHI BO3MOKHOCTSIMH.

WNudpopmupoBanne o0ydJalomMXCcsl W WX pPOAMTENEH (3aKOHHBIX MpeACcTaBUTeNeil) o Xome ydeOHOro mporecca H
WHIUBUAYATBHBIX Pe3yJbTaTaX OCYIIECTBISETCS Ha OCHOBE WMHGpopMaIuu 3jeKkTpoHHOro )ypHana (DXK) B COOTBETCTBHUH C
TpeboBaHusaMHu 3akoHa "OO oOpasoBanum", permamentamu [ocymapctBeHHoit yciayru "IlpenocraBnenwe wuH(boOpManmuu o
TEKyIIeH YCIeBaeMOCTH YYaIllerocs, BEJCHHE 3JIEKTPOHHOI'O JHEBHHKA M JJIEKTPOHHOTO XKypHana ycneBaemoctu" (J1) u
JIPyTUMH HOPMaTHBHBIMH JOKyMeHTaMH. EnnHcTBeHHBIM HeoOXxonmMmbIM TpeboBanneMm k DK s obecrieuenust yemyra D/
sBIsIeTCSl MH(OPMAMOHHBI 0OMEH ¢ COOTBETCTBYIOIIUM CEPBUCOM IS IIepeiaul HEOOXOJMMBIX JaHHBIX.

Hacrosmmii  nokymeHT mpenHasHaueH s paspabotunkoB OXK B wactm  obecrmeueHus HEeoOXOIUMOM




(dbyHKIIMOHATBEHOCTH U Ui AnMuHUCTpaTopoB OY B yactu BeIOOpa koHKpeTHOW MC B 3aBHCHUMOCTH OT MOTpeOHOCTEH B
OpraHM3aliK yIeTa U MMEIOIUXCS TEXHUISCKUX YCIOBHU.

[IpuBeneHHbIE B HACTOSINEM [OKyMEHTE enuHble TpeOoBanus kK DX (QOpMHUpYIOT YCIOBHUS Uil peanu3aluu
denepanbHBIX TOCYJAPCTBCHHBIX 00pa30BaTENbHBIX CTAHIAPTOB HOBOI'O IMOKOJICHHS (HAYaIBHOTO U OCHOBHOTO O0OIIEro
00pa30BaHus) IO CO3MAHKI0 HH(GOPMAIIMOHHO-00pa3oBaTenbHO cpeasl OY B yacTH:

- (pukcaruu xo1a 00pPa30BaTEIHLHOIO MPOIIECCa U PE3YJIbTATOB OCBOCHUS OCHOBHOM 00pa30BaTeIbHOM MPOTPaMMBEI,

- BO3MOXKHOCTH HCIIOJIb30BaHMS JAHHBIX, (JOPMHPYEMBIX B XOJl¢ 00pa30BaTEIBHOTO MpOIlecca, /Uil PEUICHUsS 3ajad
yIpaBJicHUs] 00Pa30BaTEILHON AEATEIBHOCTHIO;

- p3aumoielicTeust OY ¢ opraHamu, OCyIISCTBISIONIMME yIpaBieHue B chepe o0pa3oBaHusl.

PazpaboTank
MununcrepcTBo 00pasoBanus 1 Hayku Poccmiickoit @enepannu. Mocksa, Tepckas, 11.

OcHOBaHUS TS pa3pabOTKH

HacTosmmuit mokymeHT pa3paboTaH B COOTBETCTBHH C MopydeHueM npesunnyma Cosera mpu Ilpesunente Poccuiickoit
denepanyu 1o pasBuTHIO HHPOpMannoHHoro obuiecTsa B Poccuiickoit denepanun ot 22 nexadps 2010 roga mo Bompocy: "O
BHEJIPEHUH D3JIEKTPOHHBIX 00pa30BaTENBHBIX PECYPCOB B y4YeOHBIH MHpollecC M Mepax [0 METOIUYECKOH M TeXHUYECKOil
MOJIJIEpKKE TIearoroB Ha Mecrax” 1O pa3paboTKe €AMHBIX TpeOOBaHMU K CHUCTEMaM BEICHHS JKYpPHAJIOB yCIEBAEMOCTH
00y4JalomuXcs B AJIEKTPOHHOM BHIE B 00111€00pa30BaTENbHBIX YUPEKICHUAX.

I/ICHOJ'H:-?:yeMLIe COKpalcHus

Tepmun Omnpenenenue
UKT HNudpopmMannoHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH
nuc HudopmanmonHas cuctema
1o [MporpammHOe obecneueHue
oy OO6pazoBareabHOE YUPEKICHUE
ovo Opras ynpasyieHUsI 00pa30BaHUSA
9K DNEeKTPOHHBIN KypHAaII
)l DNEeKTPOHHBIN THEBHUK

Hcnonb3yeMble TEPMUHBL

Tepmun Omnpenernenne

DJeKTPOHHBIHN KypHaJI IO wim >yieKTPOHHBIE CEPBHUCH, OOECIIEUMBAIONINE YYET
BBINIOJIHEHUS  y4eOHOM IporpamMmbl, B TOM  YHCIE
YCIIEBAEMOCTH 1 NTOCEIAEMOCTH 00yJaIoMIHXCsl

DNEeKTPOHHBIN THEBHUK IO wnu SNeKTPOHHBIE  CEPBUCH, OOCCIICYHMBAIONINE B
3JIEKTPOHHOM BUie HWH(OpMHUpOBaHHE OOyYarOIUXCA U WX
poauTenel (3aKOHHBIX MPEICTaBUTENEH) O Xole H
pe3ynbpTaTtax yuyeOHOro mporecca

Anmunuctpauus OY [IpencraBurenn  agMUHUCTpPALIUU oVv: JIUPEKTOD,
3aMECTUTENH JUPEKTOpa

Cotpynnuk OY DU3HUECKOE JIUIO, CBI3aHHOE TPYAOBBIMUA OTHOLIEHUSIMU  C
oy

[enarormueckne Yuurens-npeIMETHUKH,  TeJaroru JIOTIOJTHUTEIBHOT O

paborauku OY 00pa3oBaHsl, KJIACCHBIE PYKOBOAMTEIH U JIP.

Texuuueckui Cotpyanuk OV, oCyIIecTBISIOMNN aAMAHACTpUpoBaHue XK




cnenuranuct OY

ITone3oBarenn 2K Corpyauuku OV, yuacTByloliMe€ B OpraHuM3allud o
OCYILIECTBIICHUN YU4eOHO-BOCIIMTATEIBLHOTO Ipoliecca

ITone3oBarenu D/ OO6yuatoniuecs, UX poJUTEIH (3aKOHHbIE IPECTaBUTEIIN)

Hasuauenne u nemnu cospanusa DK

Iemu cozmanus XK

1. IToBblIeHKe KayecTBa 00pa30BaHus 32 CUET:

- IOBBILIEHUS YPOBHS ITPO3PAaYHOCTH y4eOHOTO IpoLecca;

- aBTOMAaTHU3alUH YYETHBIX (YHKIHH;

- OBBIIIEHUS] 00BEKTUBHOCTH OLIEHUBAHUS YUEOHBIX JOCTIKEHUH 00yYarolIiXcs;

- ynoOCTBa BEJICHUS ydueTa U aHaIu3a y4eOHOW AesATeIbHOCTH, TIOBBIIICHHS HAJ@KHOCTH XpaHeHHst MH(opMmanuy;

- MOBBILICHUS] YPOBHSI COOJIO/EHMSI NpaB BCEX YYaCTHHKOB Y4eOHOro Tpolecca (COBEPLIEHCTBOBAHUsI KOHTPOJIS 32
BBOJIOM M U3MEHEHHEM HH(pOpMaNnm);

- TEXHOJIOTHYECKOTO PAa3BUTHs y4eOHOTO Iporecca.

2. ObecnieyeHne MpenoCTaBiICHUST 00pa30BAaTENBHBIMU YUPEXKICHUAIMH TocyaapcTBeHHOH yciyru "[IpemocraBieHne
nHpopManmMM O TEKyHmeH YCIIeBaEMOCTH YYallerocs, BEICHHE OHICKTPOHHOTO MJHEBHHWKA W 3JIEKTPOHHOTO JKypHasa
ycneBaeMocTu".

Hasnauenue 2K

VYueT BHINOHEHHS y4eOHBIX IIPOrpaMM, B TOM YHCIIE:

- y4eT NPOBEJCHHBIX 3aHATHI C OTPaKEHUEM TeMaTHKH, 3aHsTocTu [lenarorumyeckux padotHHKOB OY, OTKIOHEHHUH OT
paHee 3aIUIaHUPOBAHHOTO IpaduKa;

- y4eT JOMAIIHUX U UHBIX YUEOHBIX 3aaHH;

- Y4eT pe3yabTaTOB BBIIOJIHEHUS yUeOHOH MPOrpaMMBbl 00ydaronMucst (YCIeBaeMoCTh );

- Y4eT HOCENIaeMOCTH 3aHATHH 00yJaIOIINMHUCS.

OnucaHue THITOBBIX 3a4a4 y4€Ta yCIIeBacMOCTHU U NOCCUIAEMOCTH 06yqaloumxc;[ B O6paSOBaT6J’ILHHX YUPCIKACHUAX

VYyer peannzany y4eOHBIX IPOrpaMM BEIETCSl pacrpeieleHHbIM o0pa3oMm Bcemu Ilemarormueckumu pabOTHHKaMHU
OV. B Hauane rosja KJIacCHbIE PYKOBOJHUTEIH JODKHBI BHECTH Ha BCE IPEIMETHBIE CTPAHMIBI XKypHala CIHCKH y4eOHBIX
TPYTII CBOETO KJacca.

PacnipeneneHne MpeaMETHBIX CTPaHHUIl MO JXKypHATY M 3akpemieHue ux 3a [lemarormueckumu pabotHukamu OV
OCYILECTBJISIETCSI HA OCHOBAaHMH Y4eOHOTO IJIaHa U paclpeieNeHus Harpy3ku Mexay [legarormueckumu pabotHukamu OVY.

[Tenaroru OCYIIECTBISIFOT 3alIOJHEHUE KJIACCHBIX KYPHAJIOB B 4acTH MHGOpPMAalMK O Jarax MPOBENEHHs 3aHATHH (B
COOTBETCTBUH C PACIIUCAHHMEM 3aHATHI), O TEMax ypPOKOB, JOMAIIHUX 33JaHUAX, OIEHKaX OoOydyaromuxcs M 00 OTCYyTCTBUHU
00ydJaromuxcs Ha ypoKax.

B konme oruerHeix mepuonoB Ilemarormdeckne pabotHukn OY monoaaT urorm ydeOHoro mporecca. Kaxnomy
YUEHHMKY JOJDKHBI OBITh BBICTAaBICHBI MTOTOBBIC OLIEHKH (MJIM OTMETKH), JOJDKHA OBITh NPOBEJECHA CTATUCTUYECKAs OIIEHKa
NIPOBEJICHHBIX 3aHATHI HA COOTBETCTBHE y4eOHOMY IUIaHy, MO THIIAM 3aHSATHH, IO TOJyYeHHBIM pe3ynbTaraM. B ciydae
00JIe3HN YUCHHKA MOXET ObITh Ha3HAaYeHa OTCPOUKA BBHICTABJICHHS €My UTOTOBOH OIEHKHU. MITOrOBBIEC OLICHKH TyOJIHPYIOTCS B
CBOJHYIO BEIIOMOCTh B KOHIIE KJIACCHOTO >XKypHana. CBOJHas BEJOMOCTH JO/DKHAa OBITh IepefaHa B apXWB dYepe3 5 Jer
xpaHenus xxypHana B OY. ITo utoram roga coctaBiseTcst CBOAHAs CTATUCTHYECKas TabJIHIIa yCIIEIHOCTH y4eOHOTo Iporecca.
Kontpons 3a BemeHmeM ydera y4eOHO-IIEZarorMYecKOd JOKYMEHTAlMM W XpaHEHHWE JKYPHAJOB OCYIIECTBIISET
Anvunuctpamma OVY. Ilpum Hadwmuum KaIpoBBIX PECypcoB paboTa pacmpenemnsercs MeXIy HECKOIBKUMH COTpPYIHHUKAMU
yueOHo# yacTu. KoHTpob moapasymMeBaeT HECKOIbKO HAMPaBIICHHMIA:

- MPOBEPKa CBOCBPEMEHHOCTH OTPaXXCHHUS B JKypHaJe 3aHATHH;

- IPOBEPKa CBOEBPEMEHHOCTHU BBICTABIICHHSI OTMETOK;

- IPOBEPKA HAIOJIHIEMOCTH OTMETOK (B TEUECHHE OTYETHOTO MEPUO/Ia);

- IPOBEPKa OTPAKEHUSI IOCEUIAEMOCTH 3aHITUH;

- IPOBEPKa BBITTOJIHEHHS y4eOHOI MporpamMMmel;

- IPOBEpPKa 3aIl0JHEHHMs pa3ziesa JJOMallHUX 3aJaHui;

- TIpOBEpKa JOMAIIHUX 3aJaHWil Ha COOTBETCTBHE BO3PACTHBIM OCOOEHHOCTSAM O0Oydarounuxcs, TpPeOOBaHUSAM IO
COJIEPKAHUIO U 00BEMY;

- y4eT 3aMEHEHHBIX U MPOITYIICHHBIX YPOKOB (3aHATHH);

- BeieHue Tabens ydeta pabodero Bpemenu [lemarorugeckux paGOTHUKOB.




JIist IoJTHOM 3aMEeHBI TPATUIIMOHHOTO AoKyMeHTooOopoTta OY Ha OyMakKHBIX HOCHTENSAX HEOOXOAMMO OO0ECIIeYUTh
HHCTPYMEHTAPUHA Ui OTPaKEHHsI B DSJCKTPOHHOW (opMe KaKk MHHHMYM TeX e QyHKIouid. YacTh (QyHKIHOHATBHBIX
00s13aHHOCTEH TPU 3TOM HEOOXOIMMO aBTOMATH3UPOBaTh. VCIob30BaHNE AIEKTPOHHBIX CIIOCO00B 00pabOTKN WH(pOpMAIHN
MO3BOJISIET JIy4lle OTPAa3HTh MHIMBUAYAJIbHYIO YCIIEBAEMOCTh YYEHHKOB, M30€XaTh B psje CllydaeB BbIBOJIa M30BITOYHOI
nHdopmanmu (HarmpuMmep, YCIEBaeMOCTH TPYHIBI OOy4aromIMxcs), KOrja B 3TOM HET HEOOXOAMMOCTH (Hampumep, NpH
MIPOBEPKE YCIEBAEMOCTH TPEINONAaraeMbIX MEAAIUCTOB).

Pa3Butne cucrem OLEHKHM KadecTBa 0oOpa3oBaHUs TpeOyeT MOJJEPKKH B paMKax aBTOMAaTH3UPOBAHHON CHCTEMBI
pa3NMuYHBIX BHJIOB OLEHMBaHMA (HampuMmep, KpurepuaibHbXx). JlestensHocth IlpaBurensctBa P® mno mnepeBony
TOCYIapCTBEHHBIX YCIYr B OJIEKTPOHHBIA BHJ OINpeAeiIsieT HeoOXOAMMOCTh HH(MOPMHUPOBaHHS 0Opa30BaTENbHBIM
YUpeKICHUEM OOYJalOUINXCs M WX POAHTEeNel (3aKOHHBIX ITPENCTaBHTENeH) O Xone M pe3yibrarax ydeOHOro mporecca B
JIEKTPOHHOM BHUJIE, B YACTHOCTH MOCPEACTBOM MOPTAIa TOCYIapCTBEHHBIX YCIYT.

TpeboBanms k DK
TpeboBanus k cTpykType K

1. @ynkimonanpHocTh XK Moxer ObITh peanusoBana B Buae emunoid MC wunm B BHAe Habopa OTACTBHBIX
(YHKIIMOHAIBHBIX MOAYJIEH <*>.

<*>Tlo pemrenuro OY.

TpeboBanus K GyHKIIMOHUPOBAHHIO

1. dynxunoHanapHOCTE DK moDKHA 0OSCIeYnTh BO3MOXKHOCTH MOJIHOM 3aMEHbl TPaJWLMOHHBIX XXYpHAIOB <*> Ha
OyMa)XKHOM HOCHTEJIE B YaCTH YydYeTa BBHINOJHEHUS Yy4YeOHOW mporpaMMbl (0e3 aHKETHBIX, MEIULIUHCKHX W JPYTHX
JIOTIOJTHATENIBHBIX JaHHBIX, y4eT KOTOPBIX MOKET BECTHCh IPYTUMHU CPEACTBAMH, B TOM YHCIIC JICKTPOHHBIMH).

<*>  KraccHsle )XypHAaJIbI, )KypHaJIbl (paKkyIbTaTHBHBIX 3aHATHI U JIp.

2. 9K momxkeH obecneunBath moTpedHOoCcTH OV B YacTH yyeTa peaau3anuu YIeOHOH MporpaMMbl, B TOM YHCTIC:
- B BE/ICHUU HEOOXOJUMBIX CTPYKTYp yueOHOro rojga <*> ;

<*> Hampumep, 94eTBepTeil, TPUMECTPOB, OIYTOANN, MOAYJIEH U T.II.

- B OTP)XEHUH CHCTEM OLICHUBAHUS, UCTIONb3yeMbIX B OV
- B IpeoOpa3oBaHNH PE3YNIbTaTOB U3 OHONW CHCTEMBI OLICHUBAHMUS B JAPYTyI0 <*>;

<*> Hampumep, npu niepeoze 100-0auibHOM OIEHKH B TPAAUIIHOHHYIO 5-TH OaITBHYIO.

- B IEJICHUH KJIACCOB HA IPYTIIIBI 110 Pa3IMYHBIM IpeMETaMm;

- B (hOopMHPOBaHMH YUeOHBIX IPYII IPU NPOGUILHOM 00y4YEHHH, Ha JJIEKTHBHBIX Kypcax, (aKyJIbTaTHBaX, KpyKKax,
pu paboTe HaJ MPOEKTaMHU U T.I1.;

- B coBmectumocTH ¢ npyrumu MC, ncnons3yemsimu B OV,

3. OyYHKIMOHUPOBAaHME U HCHOAB30BaHME OJK MOMKHO OCYIIECTBIATHCS B COOTBETCTBHHM C JCHCTBYIOLINM
3aKOoHOAATENHCTBOM P®D, B ToM umcie ¢ 3akoHOM 0T 27.07.2006 152-®3 "O nepcoHanbHBIX JaHHBIX".

4. CpencrBa agMuHHCTpUpoBaHust DK TOIDKHBI IpeycMaTpuBaTh BO3MOXKHOCTH ajantanuu (npucrocodnenns) 9K
N3MEHEHMSIM TIPOLIECCOB M METOJI0B ynpaBieHus B OV 6e3 oOpamienus k pazpadoraukam I10.

5. Anvunucrtpanus OY HeceT OTBETCTBEHHOCTH 3a OecriepeOoiHOCTh 00pa30oBaTesIbHOTO Ipoliecca C YYeTOM PHCKOB
TexHmyecknx cboe D)K. [list KomIeHcalMu pUCKOB TEXHHUYECKHX cOoeB B OY JOJDKHBI OBITH NPEIyCMOTPEHBI MEPHI 110
BPEMEHHOMY OCYIIECTBJICHHIO 00pa30BaTeIbHOTO nporecca 6e3 BeaeHus DXK.

TpebGoBaHMUS K YPTOHOMUYHOCTH M TEXHUIECKOI ICTETHKE

1. Uatepdeiicer 7K momKHBI OBITE HHTYUTHBHO HOHATHBIMH U TIPHOIIDKEHHBIME K (hopMaM TPaIUIIMOHHOTO KIACCHOTO
KypHaa.

2. DX pmomxeH obecrieunBaTh ONEPATHUBHBIN OTKIMK (HEe 0Oojee 5 CeKyHA Ha OJUHOYHYIO OIEPAaIlfio) Ha THIIOBBIC
3ampochl MOJIL30BATENsI B YCJIOBUAX BeAeHus 3aHsATUsS B OY, B TOM 4uClIe MPU OJHOBpPEMEHHOH padore ¢ DX cormacHo
pactmcarmo CorpyaaukoB OY. CrnoxHbIE ONEpaIiy M0 CHHXPOHMU3ALNHN JaHHBIX, TOCTPOSHHUIO OTYETOB, nepeBoxy OV Ha
HOBBIH Y4€OHBIN TOJ] U T.J. MOTYT 3aHUMATh 00Jiee TIPOJOIKUTELHOE BPEMSI.

TpeboBaHUsI K HAACKHOCTH U TEXHHIECKOMY OOCITY>KHBAHUIO
1. Pabouee Bpems DK ompenensercs pexxumom He Menee "20 wacoB B cytku, 7 qHer B Hemeno" ¢ 06.00 mo 02.00




CJIEIIYIOIIETO JTHS 110 MECTHOMY BPEMEHH.
2. Cpennnii ypoeHs noctynHocTr DK nomkeH ObITh He HIKe 99% pabodero Bpemenn 0K <*>.

<*> 1% - 12 MUHYT IPOCTOS B CYTKH.

3. B ciyuae pasmerienus D)K Ha JOKaJIbHOM cepBepe periiaMeHTHbIE PaboThl MOTYT IPOBOAMTHCS B HOYHOE BPEMs C
02.00 no 06.00 mo mecTHOMYy BpeMeHH. bojee MpOIOKHTENBHBIE peryiaMeHTHbIe paboThl (He Oonee 1 cyTok) MoryT
MIPOBOJINTHCSL B KAHUKYJISIPHOE BpeMs C YBEIOMJICHHEM II0Jib30BaTelield 3a 1 Hexemro 10 Havana paboT. B ciyyae BHemHero
WurepHet-cepBuca (0071a4HOTO cepBHca) periiaMeHTHbIE pabOThl HE JOJDKHBI BIMATH Ha paboty DK, mms dero ciemyer
MIPUMEHATH COBPEMEHHBIC TEXHOIOTHH.

4. Apapwmitabie pexxuMmbl pabotel DX (Gonmee 1 waca mpocTos), BKIIIOYash HEOOCTYITHOCTH CEPBHCA IO CMEXKHBIM
pu4YrHaM (Hanpumep, coon B padote cetu VIHTepHET), B TeUeHHE YIeOHBIX IEPHOJOB HE MOJDKHBI OBITH dalne 1 pa3za B MecsI.

5. Ilpu opranu3anun paboTsl 00pa3oBaTENbHOTO yupeskaeHus ¢ DK nomKHa OTCYTCTBOBATh TPAHCTPAaHMYHAS Hepegada
JaHHBIX, maHHble DK 00pa3oBaTeNbHOTO YUPEXKICHUS HE JODKHBI pa3MENaThCs Ha CEPBEpax BHEIIHWX OpPraHU3alni,
pa3MelIeHHbIX 3a npeaenamu PO.

6. B ciayuae HecooTBeTCTBHs BbIOpaHHOW peanmsaimu DK TpeOoBaHHsAM HacTosmero gokymenra (m. m. 1 - 5)
Anvunnctpanus OY nomxHa BBIOpaTh ApyTyio peanuzaiuio K.

TpeboBanus k 3amure HHGOPMAIMK OT HECAHKIIHOHUPOBAHHOTO JIOCTYIIA

1. JlomkHBl OBITH MPEIYCMOTPEHBI CPEACTBA ABTOPU3AMKM M ayTeHTH(HKALUKU MOJb30BaTelei, obecreunBaroye
pasrpanuyenue npas aoctymna [lons3oBareneit DK.

2. JlomkHa ObITH 0OecIIedeHa 3alIuTa IePCOHAIBHBIX JaHHBIX B COOTBETCTBHHU C TPEOOBAaHUIMH 3aKOHOIATEIbCTBA PD.

3. Nudopmamms o6 oOywarommxcs NODKHA OBITH mocTymHa uckiaountensHo Cortpyaamkam OV, ydacTByrOmnM B
y4eOHOM TIporiecce.

4. JomkHO OBITH TMPEITyCMOTPEHO IPOTOKONHMpOBaHWE aelcTBuii Ilonp3oBaTenell MO BHECCHHIO M W3MCHEHHUIO
nadopmannu B DX ¢ perucrparyeii BpeMeHH 1 aBTOPCTBA.

TpeboBanust MO COXPaHHOCTH MH(POPMAIUN

1. DX nomxen obecrieunBaTh BO3MOXKHOCTh apXUBHOT'O XPaHEHHMs JAHHBIX (B TOM YHCJIE Ha BHEIIHHUX JJIEKTPOHHBIX U
OyMa)KHBIX HOCHUTEIISIX).

2. B DX pomxHa OBITH IpeIyCMOTPEHAa BO3MOXKHOCTH PE3EPBHOTO KOIHUPOBAHMSA HH(OPMAIMM OTBETCTBEHHBIM
Cotpyannukom OV (10 pacriucaHHIo W/HiIK NPUHYANTEIBHO), B TOM YKCIIE Ha BHEIIHUE DJIEKTPOHHBIE HOCHTEIH.

3. D)X nomkeH oOecmedWTh IOCTOBEPHOCTh XpaHMMOH WH(pOpManuy, NPEeIyCMOTPEHHYIO IIpaBWIAMH BEICHHS
JIEKTPOHHOTO JJOKyMEHTO000pOTA.

TpeboBanus M0 HHPOPMAIMOHHOMY OOMEHY
1. DX pmomxen obecrieunBath (QyHKIMH HHOOPMAIIMOHHOTO B3amMoneicTBus ¢ BHemHUMEH VC B CcTaHZapTHBIX
(dopmarax oOMeHa JaHHBIMH <*>.

<*> B ciy4ae ucnons3oBanus DK B Buzme BHeurHero MHTepHeT-cepBUca pErjiaMeHT MOIYyYeHHS U BOCCTAHOBIICHHS
nHpopmanum, a Takke OTBETCTBEHHOCTH 32 COOJII0/IEHHE STUX PETJIAMEHTOB JIOJDKHBI OBITh OTpaXkeHsl B loroBope ¢ OV.

2. OX nmomxen obecneunBaTh (YHKIIMM WHPOPMUPOBAHUS O XOJI€ M pe3yibTrarax ydeOHoro mporecca (D/1) mubo
B3aumoneiictere ¢ UC, peanmsyromeit pyrkmun D/1.

TpeboBanus K GyHKIMAM (3a1a4aM)

1. 9K nomxkeH obecrieunBaTh BO3MOKHOCTH BBOJIA, XPAHEHUSI U HCIIOJIb30BAHUS:

- CTPYKTYpPBI y4eOHOT0 roja (YeTBepTH, TPUMECTPHI H T.I1.);

- CIIUCKOB U3y4aeMbIX IPEIMETOB;

- CITUCKOB 00yYaIOMINXCS;

- ciuckoB [lenarornueckux pa6otHukoB OV

- CITUCKOB KJIACCOB,

- CITUCKOB y4EOHBIX TPYII;

- TeKyIIeH ycreBaeMoCTH;

- MPOMEXXYTOYHOM 1 UTOTOBOH aTTECTAI[NH 00yUJaIOIINXCS.

2. 9K nomxkeH obecnieunBars Ilegarornyeckum padotnkam OV ciieyroniue BO3MOXHOCTH:

- y4eT TPOBEICHHBIX YPOKOB (3aHATHI) C BO3MOXHOCTSIMH 3aHECEHHS JaThl YpOKa, TEMbl YpPOKa, OIHMCaHHUS
MPOIIEHHOr0 MaTepUana, BBIAAHHOTO yJallluMCsl JOMAIIIHETO 3a/1aHHus;

- perucTpanys Gpakra MpUCYTCTBUS/OTCYTCTBHS yHallerocst Ha 3aHATHSAX;




- BBICTAaBJICHUE TEKYIINX U HTOTOBBIX OLICHOK yJaIuMcs B PUHATOH au1st OY cucTeMe OLCHUBAHNUS;

- yKa3aHue (haKTOB 3aMEHbI MIIM COBMEIICHHS 3aHATHI IIPU OTCYTCTBHM OCHOBHOTO TI€Jarora;

- BBOJI He(hOpMaIN30BaHHBIX KOMMEHTApHEB B OTHOLIEHNH y4eOHOH NeATeIbHOCTH 00yJaronuXcs;

- BHECCHHE DPE3YJIbTaTOB MCHBITaHUH, NpoBoAUMBIX B OY (9K3aMEHOB, NPOEKTOB, MPAKTHK M T.II.) MO OKOHYAHHUU
y4eOHBIX IepHOJI0B Tepe]] (OPMHUPOBAHUEM UTOTOBOM OLICHKH;

- oTpaxeHUE MH(OPMALUK O BHIIIOJIHEHHN YU€OHOW POrpaMMBI;

- (hopMHpOBaHUE CBOJOK 10 HTOTOBBIM OTMETKaM (OIIEHKaM) Ha YU4eOHBIX Kypcax, IPOITyCKaMm;

- aHanM3 (OpPMHUpPOBaHKE aHATUTHYECKUX OTUYETOB) YCIEBAEMOCTH M IIOCELIAEMOCTH 00Y4aIOIIUXCsl;

- BHECCHHE HCIPABICHUH B JaHHbIE y4eTa (TEMbl YPOKOB, OLIEHKH, JOMAIIHHME 33JaHHs U T.II.) U OCYLIECTBIICHHE
KOHTPOJISI 32 UCIIPABICHUSIMHU B COOTBETCTBHUH C JEHCTBYIOIUM pernaMeHToM OY.

3. DX momxen obecrieunBath [lemarornaecknm paboraukam OV, HCHOTHAIOMIM (QYHKITUH KIACCHBIX PYKOBOJIUTEIICH,
CJIEAYIOIINE BOSMOKHOCTH:

- akTyanu3amys (KOppeKTHPOBKa) CITUCKOB Kilacca M YIeOHBIX TPYIIL;

- akTyanu3aims (KOppeKTHPOBKA) TaHHBIX O0YJarOIIXCs KiIacca;

- aHaJIN3 yCIIEBAEMOCTH O0YYaIOIINXCS U TIOCEIIaeMOCTH MU 3aHATHH.

4. 39X nomxen obecnieurnBath AnmuaucTpanyu OY cienyronye BO3MOKHOCTH:

- (hyHKIIMOHATIbHBIE BO3MOXKHOCTH [learoruueckux pabotaukos OV (1. 2 u 1. 3);

- NPOCMOTpP M pepakTHpoBaHue Bceil mHdpopmanmu XK B cOOTBETCTBMM C (YHKIMOHAIBHBIMH OOSI3aHHOCTSAMHU U
YPOBHEM JIOCTYTIa;

- pacneyatka uHpopManuu 13 DK B COOTBETCTBUH C aAMUHUCTPATUBHBIMHU periamentamu OY;

- (hopMHpOBaHUE CBOJHOI BEJOMOCTH HTOTOBBIX OTMETOK MO CTaHIApTHOH (popMe Ha OyMakHOM HOCUTEJIE;

- ONEPAaTHBHBIN aHAJIN3 TEKYIIMX M UTOTOBBIX PE3YNIbTATOB y4eOHOH mesTenpbHOCTH oOydaromuxcs u [legarornyeckux
pabotaHKOB OV

- sKkcriopT nHpopmanuu n3 XK B cranmapTHble HOpPMATHl JAHHBIX <*> NI aHAIW3a W/WIA (GOPMUPOBAHHS OTUETHBIX

dopm;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u zp.

- BBOJI M aKTyaJI3alusl CIMCKOB 00y4aloluXcsl, KilaccoB, yueOHsIx rpymnm, [lenarornyeckux padotunukos OV;

- OTpa)KE€HHUE JBIDKEHUS o0ydaromuxcs (MepeBo] U3 OJJHOTO KJIacca B APYTOil, BEIOBITHE);

- HACTPOWKA CTPYKTYPHI y4eOHOT0 Toja (Meproa0B 00ydeHus);

- HACTpOWKa CUCTEM OIICHUBaHMUS.

5. 9X momxkeH obecrieunBaTh TEXHUIECKAM CIICIUANCTAM CIIEAYIOMIHE BO3MOKHOCTH:

- HACTpPOWKa CHCTEMHBHIX MapaMeTpoB DK, B TOM dYHcIe NOIKIIOUCHHE WM UMIIOPT BHEITHHX MACCHBOB JaHHBIX
(crucok [Momp3oBareneit, [legarornaecknx paOOTHHKOB, 00YYAFOIIUXCS, IIPEIMETOB U T.]1.);

- BeJIcHHE (CO37aHNE U PEJaKTHPOBAHNUE) YUCTHHIX 3anmceit [lonp3oBaTenei;

- penaktupoBanne npoduis [Tonp3oBaTeneii;

- HacTpolika npaB goctyna [lonb3oBareneii;

- OCYIIIECTBJICHHE PE3EPBHOTO KOIIMPOBAHUS U BOCCTAHOBJICHHS JaHHBIX DK

- (pyHKIIMM UMIIOpTa U SKCTIOpTa AaHHBIX Mexay DK u aemHel VIC, ncnons3yemoii B OY;

- nmo pemeHuto Anmunuctpauuu OY uHble (YHKIMH, OTHECEHHbIE B JAHHOM pasjeie K JAPYTUM KaTeropusm
10JIb30BATENIEH.

TpeboBanus K YNCICHHOCTH ¥ KBaJM(UKAIMK TTepCOHANa

1. X momxkeH obecrieunBaTh pabOTY CICAYIOMINX KaTETOPUH IMOIb30BaTEIICH:
- Anmunuctpanus OVY;

- [legaroruueckue padotauku OY;

- TexHn4eckue crenuagicThl (AMUHACTPATOPHI cucTeMbl Ha ypoBHe OY);

- [lpyrue xateropuu nosp3oBarelneil Ha yemorpeHue QY <*>,

<*> B TOoM uucie otaenbHble kKarteropuu CoTpymaHukoB OY B COOTBETCTBHHM C WX JOJHDKHOCTHOW CHENU(HUKOMH,
npencrasutenu OY O, nMpecTaBUTENN POAUTENECKOW O0IIECTBEHHOCTH, OPTaHOB CAMOYITPABICHUS U JIP.

2. YncnenHocts noab3oBatenen DK onpenensercs norpedHocTsMu OY.

3. UmucneHHocTh mepcoHana, obecmeumBaromiero padbory DK, ompenensercs TEXHHYECKHIMH XapaKTePUCTHKAMU WU
nHCTpyKIueH no sxcruryatanuu VIC, peannsyronieit pynknun DK, a Takxe norpeGHocTIMU OV .

4. lonyuenwue, BBOA U pepakTiupoBanue nHGopMannu B DK 10ipkHBI ObITE gocTynHbI st [lonbp3oBaTeneii ¢ HaBBIKaMH
pabotsl B cetn MHTepHET 1 ¢ 0prcHbIM 10 (TEKCTOBBIE U TAOIMYHBIE PEAAKTOPBHI).

5. AnmusncrpupoBanne X (B ToM uymciie B yacTd 0a30BbIX (PyHKIMI OpraHm3anmu ydera ydyeOHOro mporecca)




JIOJDKHO OBITH JOCTYNMHBIM OoTBeTcTBeHHOMY CoTpyaauky OVY c¢ HaBeikamMu paboThl B cetu MHTepHeT, ¢ odpucHeiM 10
(TekcToBHIE W TAOIMYIHBIE PENaKTOPHI), 00JIaJaroIeMy HadalbHBIMH HaBBIKAaMHU aqMIHACTpupoBaHus C <*>.

<*>  Jlna aamuauctpupoBanus DK, pasmemenHoro B OV, [ONOJHUTENPHOEC TPEeOOBAaHUE - HABBIKU
aaMUHUCTpUpoBaHus cymecTBytomiei B OY UKT-undpactpykrypsl.

TpeboBanus kK BUaM o0eCieYCHUS

TpeboBaHus K IMHIBUCTHUECKOMY 00ECTIEHEHUIO
1. X momkeH GyHKIHOHUPOBATH HA PYCCKOM SI3BIKE.

TpeGoBaHMs K IPOTPAMMHOMY B TEXHHYECKOMY 00€CIICUeHUIO

1. DX MokeT ycTaHaBIMBATHCS HemocpencTBeHHO B OV, 00 MCTIONBE30BaThCs B BUE BHEIIHETO MIHTEpHET-CcepBuca.

2. DX gmomxeH (QYHKIMOHHPOBaTb B COOTBETCTBHM C TpeOOBaHMSIMH K HAAEKHOCTH CYIIECTBYIOUICH
UKT-uappactpykrypst OV ¢ neiicTByIomeii JIOKaIbHON BEIYUCIUTEIBHOM CETHIO HIIH B YCIIOBUSAX €€ OTCYTCTBHSI.

3. JHocryn, BHeCeHHME M penakTupoBaHue wuHpopManmud B DK MOXKET OCYHIECTBISITHCS C IIOMOIIBIO Kak
cnenuanuzupoBanHoro [10 (TexHosmorust "KiIueHT-cepBep"), Tak u mpuMeHeHueM obimenoctynHoro I[10 (MutepHet-Opaysep,
3NIeKTPOHHAS MOYTa U T.IL.).

4. HUcnonp3oBanue XK ¢ BeO-uHTepdeiicoM TOMKHO OBITh BO3MOXKHO C TMOMOIINBIO  OOMIETOCTYITHBIX
WnrepHet-Opay3epos, noaaepxkupatomux cranaaptsl W3C (nanpumep, Internet Explorer, Mozilla Firefox, Opera, Google
Chrome, Safari).

TpeboBaHUs K METOIMIECKOMY 00ECTICUCHHIO

- Pazpaborunkamu DX MOMKHEI OBITH MPEIOCTABICHHI HEOOXOMUMBIC CIIPABOYHBIC M METOINMYCCKUEC MaTepHAIBI, a
TaKXKe IMporpaMma KpaTKOCpOYHOTO MOBEIMICHHS KBaTH(HUKAINH TT0JIb30BaTeNnei (He 6omee 18 dacos).

- CripaBOYHBIE ¥ METOANIECCKHIE MaTePHAJIbl JIOJDKHEI BKIIIOYATh B CeOs CIEAYIOMINE TOKYMEHTHI:

- PykoBozacTBo agmuHmcTpaTopa 3XK;

- PykoBozcTBa 715 pa3HBIX KaTeropuit nonszonatesneit K;

- [Iporpamma o0yuenust (noBbimenus kpanudukanun) Corpyanukos OY;

- JIpyrue Heo6xoauMbIe CIIpaBOYHBIE U METOUYECKIE MaTepuaisl (1o cornacoBanuio ¢ OY).

- PazpaboTtunkamu DK momkHa ObITh 0OOECIeueHa TEXHUUECKas TOIEPIKKa MT0JIb30BaTeleH B pabouee Bpems K.

TpeboBaHUs K JOKYMEHTHPOBAHHIO

KoMrmuekT 3KCITyaTaliioHHOH JTOKYMEHTAalu! HOJDKEH cooTBeTcTBOBaTh TpeboBanmsM ['OCT 34.201-89 u BrirouaTh
HCYCPIIBIBAIOIINE PEKOMEHIAIINH IO OPTaHU3aIUH PabOThI, 00ECIIeYHBAOIITHE:

- ICTIOJTHEHUE TpeOOBaHUH 3aKOHOIATENBCTBA MO JOCTYITHOCTH U HaIS)KHOCTH HH(OPMAIINH, O TIEPCOHAIBHBIX TaHHBIX;

- HAJG)KHYIO IKCILTyaTallHIO B CIIyYae pa3IMYHBIX HEIITATHBIX CHTYyaIldi.

Hctounuku pazpaboTku

1. Pacniopspxenue I[IpaBurenscrBa Poccuiickoit @enepaunu ot 27 despans 2010 r. N 246-p

2. Pacniopspkenue I[IpaButensctBa Poccuiickoii ®eaeparmu ot 20 despas 2010 roga N 185-p

3. ®enepanbHbli 3ak0H 0T 26 mroist 2006 r. N 135-03 "O 3amure KOHKYpPEHIIUH

4. O®enepanpHprii 3akoH oT 27 wmronst 2010 r. N 210-®3 "OO6 opraHu3amuy NPEIOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULUIAJIBHBIX ycayr"

5. ®enepanbHblii 3ak0oH OT 10 momst 1992 1. N 3266-1 "O6 ob6pazoBanun”

6. ®enepanbHblii 3aKoH oT 27 ntonsg 2006 r. N 149-03 "O06 nnpopmaiyy, HHGOPMALMOHHBIX TEXHOJIOTHAX U O 3aIIUTe
nadopmanuu”

7. ®enepanbHblii 3akoH oT 27 uroins 2006 r. N 152-03 "O nepcoHanbHbIX JaHHBIX"

8. ®enepanbHeblii 3ak0H oT 6 anpenst 2011 . N 63-®3 "O0 snexTpoHHOM moamHcH"

9. IIpuka3z Munobpuayku Poccun ot 17 mexabpst 2010 r. N 1897 "O6 yTBepx)aeHun ¢enepaabHOTO TOCYIapCTBEHHOTO
CTaHJapTa OCHOBHOTO 001Iero oopasoBanus”

10. TIpukaz MwunoOpHayku Poccumu ot 6 oktssOps 2009 r. N 373 "OO yTBepX ICHWM W BBEIEHUU B JCHCTBHE
(henepaabHOTO TOCYIAPCTBEHHOTO 00pa30BaTEILHOTO CTaHIapTa HAYaILHOTO 001Iero oopazoBanus"

11. TIpuka3z MunoOpHayku Poccum ot 22 aBrycra 2008 1. N 243 MunoOpuaykn Poccum N 243, Bimouaromuit
" AIIMUHUCTPATUBHEIN periameHT Pocobpuaaszopa”

12. Tlmcemo MunoOpa3oBanuss Poccum ot 20 nekabpst 2000 r. N 03-51/64, Brmouaromee "MeTogudeckue
PpEeKOMEHIAINH 10 paboTe ¢ JOKYMEHTaMH B 00111€00pa30BaTEIbHBIX yUPEXKICHUIX"

13. Ilpuka3 Poccrara or 27 mons 2009 r. N 150 "OO yTBep)KIEHHH CTATHCTHYECKOTO HHCTPYMEHTAapHsl ISt




opraHu3anuu PocodpazoBaHueM CTaTHCTUIECKOTO HAOMIOIEHUS 3a A TeILHOCTHIO 00pa30BaTEbHBIX YUPEXKIeHUH"

14. TIpuka3z Murnpoc CCCP ot 27 nexabps 1974 r. N 167 "O BegeHHUH OIKOIHHOH TOKYMEHTAHN'"

15. Tpuka3 MunsnpaBconpa3sutus Poccum ot 26 asrycra 2010 r. N 761 "OO6 yrBepxneHmn Emnmaoro
KBaIM(UKAIMOHHOTO CIIPaBOYHUKA JOJDKHOCTEH PYKOBOJUTEINEH, CIENNATICTOB U ciyxamux", pasaen "KsanudukanmnoHHbe
XapaKTEePUCTUKH JJOIDKHOCTEH pabOTHUKOB 00pa3oBaHus"

16. TOCT P UCO 15489-1-2007. Cuctema cTaHAapTOB 1O HH(OpMAIMK, OUOIMOTCYHOMY M U3JATCIBCKOMY JCIy.
Vupasnenne gokymentamu. O6inue Tpedosanus (3xpuBaneHt [SO 15489-1-2001)

17.TOCT 34.602-89. Texuuueckoe 3ajaHue Ha CO3JJaHUE aBTOMATU3UPOBAHHOMN CHCTEMBI

18.TTOCT 34.201-89. Bunbl, KOMIIEKTHOCTh U 0003HaY€HHE JOKYMEHTOB IIPH CO3/JaHUU aBTOMAaTU3UPOBAHHBIX CUCTEM




