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MeTtoanyeckue PEKOMEHAALIUHA 10 pa3pa60TKe, HaltMCaHHIoO, O(I)OpMJIGHI/II-O H 3alIUTC

KypCOBBIX pa0oT 11t cTyAeHToB cnenuansHocTy 38.02.03 Oneparmonnas
JIESITEIbHOCTD B JIOTUCTHKE.

PacCMOTPEHBI M YTBEPIKACHBI HA 3aCEIaHUU TTPEAMETHO-IIUKIOBOH KOMHUCCHH
(manee - I1I1K) sKOHOMHUKH, JTOTUCTUKH, OyxydéTa « 28 » 08 2020 r.,
[Tpotokon Ne 1

Opranmzanust - pazpabotunk: ['BIIOY MO « CepnyXoBCKHI — KOJIJIEIK,
Kkopiryc Ne3

Pazpabotuuku:
Bosikuna C.H.npeacenatens 11K, bBbeikoBckasa E.B., MeToaucr.

Penenzentsl: 3aMm. qupekropa no HMP, Bansix I'.B.
npenoaasarenb UKT, Aunpees b.M.

Metoauueckue peKOMEHIaluK Mo pa3padoTKe, HATUCAHUIO, OPOPMIICHUIO U
3alIUTe KYpCOBBIX paObOT MOJHOCTHIO COOTBETCTBYIOT PEAAKIIMOHHBIM TPEOOBAHUAM
BBITIOJTHEHHSI HAYIHO-HCCIIEA0BATEIBCKUX PAOOT M TOCYAAPCTBEHHBIM CTaHAapTaM.
[Ipu cocTaBieHnn peKoMeH1anui ObLIu ucnoiab3oBaHbl TpedoBanus 'OCT 7.1-2003
«bubnuorpaduueckas 3anuch. bubnmorpaduueckoe onucanue. Oo1Ke TpedoBaHUS
u npasuia coctasienus», 'OCT 7.82-2001 «bubmuorpaduyeckas 3anuce.
bubnuorpaduyeckoe onrcanue MEKTPOHHBIX pecypcoB. Obmme TpeboBaHus U
npasuia coctaBieHus», 'OCT 7.32-2001 «Ot4et 0 HaydHO-HCCIEA0BATEIHCKOM

pabore. CTpykTypa u ipaBuiia 0hOPMIICHUSD.

B naHHBIX METOAMYECKUX PEKOMEHAANNAX JIaHbl 00IIKE OJ0KEHUs 10 pa3padoTke
Y HaIlMCaHUIO KYpCOBOI pabOoThI, MpeICTaBIEHbI 00pa3bl 0(QOPMIICHHS TUTYIbHBIX
JIMCTOB, Ta0IUII, TpapuyecKuX N300paKeHUM, CIIUCKA JINTEPATYPhI, TPOMUCAHA

MpolLelypa 3allUThl KYpCOBBIX paloT.



O0mme ykazaHus, coiep:KaHie U OCHOBHbIE 3Tanbl padoThI

Crynentsl oOydvaromuecs mo cneruanbioctn 080214/ 38.02.03 OnepannonHast
NEATETLHOCTh B JIOTUCTUKE OPHEHTHPYIOT CBOe O0Opa3oBaHHe Ha MOJeJb
BBIIIYCKHUKA, KOTOPBIN JOJKEH B COBPEMEHHBIX YCIOBUSAX PHIHOYHOM SKOHOMHUKHU
OBITHh MOATOTOBJIECH K MPO(hEeCCUOHATBHOM AESTENIbHOCTH JIOTHUCTA B OpraHu3aIusax
OuW3Heca W TOCYJapCTBEHHBIX BEIOMCTBAX, TPEOYIONTUX aHAIMUTUYECKOTO MOIX0/a B
HECTAaHJAPTHBIX CHUTyallUsiX, YMEHHUS TPUHUMATH CAMOCTOSITEIbHBIE pEIICHMUS,
OMHPAsCh HA aBTOPUTETHBIC MHCHUS WJIM UMEOIIHecs (aKkThl. ITO B CBOIO OYEpEb
TpeOyeT pa3pabOTKU HaBBIKA OpPraHU3AIlMU CAMOCTOSTEIBHOW paboOThI, 4TO U
MIPOSIBJISIETCS B XO/I€ HAMMCAHUA CTYJACHUYECKUX HCCieloBaTeIbckux padbot. Kypconas
paboTta AomKHA OBITh MPETYCMOTPEHA YUCOHBIM IIJIAHOM WM MPOTPAMMON HM3yUdEHUS
[UKJIa MPOPUIUPYIOMUX AUCIHUIUIMH U UX KOJUYECTBO HE JOJKHO MPEBBINIATH 1 B
CEMECTP B KaXJIOM Kypce OOydeHHS.

Kypcogsie paboThI SIBJISTFOTCS 3aBEPIIAIOIIAM ATAIroOM H3YUICHUS
MEXIUCITUIUIMHAPHBIX KypcoB Bxosmmx B moaynu [IM.02; [IM.04 BwsiOpaHHOTrO
HarpasieHus o0ydeHus mo cneruainbHocT 38.02.03 OneparmonHas ASSTEIHHOCTD B

JJOTUCTHKEC.

1.I1esb ¥ 3HAUEHHUE KYPCOBOi padoThI.

[enp pa3paboTKu KypCOBBIX paboT:

- HAy4dThb TOAOWpaTh, W3y4aTh U OOOOIIATH MaTepuasbl JIUTEPATYPHBIX
MCTOYHHUKOB 10 JIOTUCTUKE U YNPABICHUIO IETSIMU ITOCTABOK;

- IPUBUTH HABBIKM CAMOCTOATEIHLHOTO N3YUCHHs MaTeprasia BHIOpaHHOM TeMbI
KyPCOBOM pabOTHI;

- TMOMOYb TMPHOOPECTH OMBIT TMPOBEACHUS MPAKTHUECKON ampodarmu
MOJIYYeHHBIX TEOPETUUYECKUX 3HAHMM Ha 0a3e MpoBeJCHHS] HEOOXOJMMBIX PAaCUYETOB,
UX aHaJIu3a, OLEHKNU 0000LICHMS;

- IpUOOPECTH HABBIKM KAauE€CTBEHHOrO0 O(QOpPMIIEHUSI pe3yJbTaTOB pabOThI U
COCTaBJICHUSI MOSICHUTEIIBHOTO TEKCTA C BHIBOJIAMU U MPEIJIOKEHUSIMHU.

3HaueHne KypcoBOil pabOTbl COCTOUT B TOM, YTO B IMpPOIECCE €€ BBIOJIHEHUS

CTYJI€HT HE€ TOJIbKO 3aKpemiieT, HO W YriayOJjseT MOJIyYeHHBbIM TeopeTUuYeCKui



Marepuall. BelloaHeHne €€ ABISETCA HE TOJNBKO MPOBEPKOM FOTOBHOCTH CTYJIEHTA K
CaMOCTOSITENIFHOM MPaKTUYeCKo paboTe, HO M BaXXKHON (OPMOIl pa3BUTHS HABBHIKOB
CaMOCTOSITeJIbHOM Hay4HOU pabOTHI.

KypcoBasi paboTa mo3BoJIsI€T CTyJIE€HTaM MPOSIBUTh MHULMATUBY M B BBIOOpE
CaMOTO MIMPOKOTO Kpyra IOTMOJHUTEIbHOW HWH(POPMAMA 1O HAMEUYCHHOW TeMe
(MOMHMO KOHCTICKTOB JICKIIMH W 00s3aTelIbHBIX YYCOHHKOB) U B HM3YyYCHHH TEX
pa3lesnoB  Kypca, KOTOpPbIE B XOJA€ 3aHATHS pacCMaTpUBAIMCH JIMIIb B
O3HAKOMUTEIBFHOM TMopsiake. Hamucanue u 3ammra KypcoBBIX paboT oboraiaer
CTYJEHTOB OIIBITOM W 3HAaHUSMH, HEOOXOJMMBIMU MM IPHU MOJATOTOBKE BBITYCKHBIX

KBIM(PUKALIMOHHBIX PadOT.

2. TpeGoBaHusi K KYpcoOBbIM padoTam

K moaroroBke KypcoBbIX pabOT B MPEAbSBIAIOTCS CIAEAYIOLINE TPEOOBAHUSA:

- KypCOBbIe pabOThl JOJDKHBI OBITh HAMMCAHBI Ha BBICOKOM TEOPETHUECKOM
YpOBHE; MpH HANUCAHUM pabOT JOJKHBI OBITH OOOOIIEHBI OTEYECTBEHHBIE U
3apyOeKHBIE TEOPETHUECKUE MaTEepPHAalbl B 00JIACTH JIOTHCTUKH 110 U30pPaHHOMN TeMe ¢
UCIIOJIb30BAHUEM COOTBETCTBYIOIIETO anmnapaTa 000CHOBaHMUS;

- KypcoBble paOOThl 1OJKHBI OBITh HAIMUCAHBI CAMOCTOSITENIBHO U OTIMYATHCS
KPUTHYECKHUM MOAXO0A0M K H3yYEHHUIO OTEUECTBEHHBIX U 3apyO0eKHBIX JTUTEPATYPHBIX
UCTOYHUKOB B 00JIACTHU JIOTUCTUKH;

- U3JI0’KEHUE TEMBI JIOJDKHO ObITh KOHKPETHBIM, HACBHIIIEHHBIM (PaKTHUECKUMHU
JaHHBIMH, TOATBEPXKAATbCA MPAKTHUECKHMMH pacyeTaMH C HCIOJIh30BaHHEM
COBPEMEHHBIX METOJIOB aHaiu3a W (POpM NpeACTaBICHUS PE3yIbTaTOB, BKIIOYas
TaONUIIBI U TpadUKy;

- paboTa 3aKaHYMBAETCS KOHKPETHBIMU BBIBOJAMU U MPEATIOKEHUSIMU;

- MaTepuaj, HCIOJIb3YEeMbI M3 JIMTEPAaTypHbIX MCTOYHUKOB, JOJKEH OBITh
nepepaboTaH, OpraHWYECKH YBsi3aH C W30pPaHHON CTyIEHTOM TEMOW W H3JI0KEH

CBOHNMMU CJIOBaMHM.



3.9Tanbl padoThl

[Tportecc MOATOTOBKH, BBIMIOJHEHUS W 3aIIUTHl KyPCOBBIX pabOT COCTOWT W3
CJICYIOIINX 3TaIOB:

1. Be1O6op TeMbI U3 IEpEUHs TEM, PEKOMEHIYEMBIX.

2. [TonGop u mepBOHAYATHHOE O3HAKOMJICHHE C OTCUSCTBEHHOU M 3apyOeKHON
JUTEPATYPOU 1O U30pAaHHOU TEME.

3. CocTaBieHre MpeBapUTEIbHOIO BapUaHTa IjIaHa.

4. O0cyXaAeHHE €ro C MPEANO0JIaraeMbIM HAyYHbIM PYKOBOJAUTEIEM

5. U3yyenne OTOOpaHHBIX COBMECTHO C HAay4YHBIM PYKOBOJUTEIIEM
OTEUYECTBEHHBIX U 3apyOeKHBIX JIUTEPATYPHBIX UCTOUHUKOB.

6. CocTaBieHre OKOHYATEIILHOTO BapUaHTa TIaHa.

7. Coop u 00paboTKa (haKTMUYECKOTO M HOPMATHUBHOTO MaTepHalia 1Mo TeMme
KypCOBOM pabOTHI.

8. [IpoBenenne HEOOXOAMMBIX aHATUTUYECKUX U PACUETHBIX paboT MO TEMeE.

9. Hanucanue tekcra KypcoBoil paboThl U pa3paboTKa MpUIIOKEHHI.

10. Odopmnenne KypcoBoit pabOTHI (TEKCTOBAS YaCTh U TIPE3CHTAITHA).

4. Bb100p TeMbI

VYcrex B HamWcaHWUM KypCOBOM pabOThl BO MHOTOM MPEAONpeesieTcs
MpPaBWIbHBIM BBIOOPOM TeMbl. TeMaThka KypCOBBIX paldOT TMOATrOTaBIMBACTCS
npernojiaBaresieM u yreepxkaaercsa Ha 3acenanuu [IIK. Crtynentam npegocrapisieTcs
mpaBo BeIOOpa 000N TpenioskeHHON TeMbl. [IpernogaBarens ycTaHABIMBAET CPOKH
€€ UCITOJTHEHNUS

Br1i6op Tembl KypcoBOW pabOThI JODKEH OBITh MPEACTABICH CTYICHTAMH K
YCTAaHOBJICHHOMY CpOKYy. BbIOOp Tembl KypcoBOW pabOThl HE JOJDKEH OBITh
ciaydaitHpiM. C caMOro Havajia CTYJI€HTY HEOO0XOJUMO XOTSI Obl MPUOIHU3UTEIBHO
OPUEHTUPOBATHCA B CYLUIHOCTA TOW WJIM WHOW TEMbl, UMETh NPEACTaBICHUE O

Marepuaiax, KOTOPBIMM OH CMOJXCET pacliiojiaraTb IIpHW BbIIIOJIHCHHA pa6OTBI. B



OOJBILIMHCTBE CIIydyaeB Ui JTOro TpeOyeTrcs KOHCYJIbTalUsl MpenojiaBaress-
PYKOBOAMTENSI KypCOBOM pabOTHI.

[Tpu BbIOOpE TEMBI ClEIyET YUYUTHIBaTh HAyYHBIM M MPAaKTUYECKUH HHTEPEC,
BbI3BaHHBIM pabOTON CTyJeHTa B HAy4HBIX KpYKKaX, UYTEHHEM CIEeHHaTbHOU
JUTEpPaATyphl, OMBITOM MPOLUION paboThl, MOKIaJaMHd HAa CEMHHAPCKUX 3aHATHUSX,
KypCOBBIMH pabOTaMU 110 CMEXHBIM JUCHMILIMHAM. Tema KypcoBoil paboThl T0JKHA
YBSI3BIBATHCS B MEPCIEKTUBE C pa3paboOTKOI BOMPOCOB B AUILIOMHON paboTe. B aTom
cllydae CTYACHT CTaBUT Iepe] cOOOH Lieib yriIyOUTh MOJyYEHHBbIE paHEe 3HAHUS C
TE€M, 4TOOBI BCECTOPOHHE HM3YYHMB IMPOOJIEMY, BBINOJHUTH JUILNIOMHYIO pabOTy Ha
OJIM3KYIO K €r0 HHTEpECaM TEMY.

CTylIeHT MOXET BBIOpaTh TaKyl0 TEMy, KOTOpas Majo HM3y4eHa B IpoOLEecce
y4eObl, OJTHAKO U B ATOM CJIyyae €€ BBIOOP JOJDKEH ObITh 0OOCHOBAH, MPHU BHIOOpE
TE€Mbl €My HEOOXOUMO UMETh MPEICTABICHUE O CYIIIHOCTH MPOOJIEMBI, 3HAaTh, KAKUE

BOIIPOCKHI CJICAYCT OCBCTUTL B pa60Te.

5. [Toa6op u npeaBapuTeIbHOE 03HAKOMJIEHHE C JIUTEPATYPOii M0 H30paHHOM

TEME.

[TogOGop oTeuecTBEHHOM M 3apyOeKHOU JIUTEpaTypbl - 3TO, MPEXKIE BCErO,
caMoCToATeNbHAs paboTa CTYy/IeHTa, yCIeX KOTOPOH 3aBUCUT OT €r0 MHUIIMATUBHOCTHU
¥ YMEHHS TOJh30BaThCs KaTajgoraMu, OnOarnorpadmdecKuMu CIIPaBOYHUKAMHA U T.1I.
[Tpu mogbope muTeparypsl HE clieAyeT 3a0bIBaTh O TUIAHAX CEMHUHAPCKUX 3aHATHH, B
KOTOPBIX YKa3aHa OCHOBHAs JINTEPaTypa M0 COOTBETCTBYIOIIUM pa3JieiiaM KypCoB.

[Tongbupass nuteparypy B OHOJMOTEKE, pPEKOMEHAYyeTCs oOpamarbcs K
oubnuorpady. Paborast ¢ mpeaMeTHO TEMAaTHUYECKUM KaTajJoroM, HaJl0 MPOCMOTPETh
HE TOJBKO pa3/eiibl, CTPOr0 COBMAJAIONINE C TEMOW KypCOBOW pabOThI, HO W TIO
TemaMm, OJu3KUM K u30paHHbIM. Ilpu »TOM cienyer mnoaduparh JIUTEpaTypy,
OCBEIIAIOIIYI0 KaK TEOPETHYECKYI0 CTOPOHY MpOOJIeMbl, TaK M JICHCTBYIOIIYIO

MIPaKTHUKY.



AHHOTalMs - KpaTKash XapaKTepUCTHKAa HWCTOYHUKA HHpopMmanuu. ['naBHas
LEeJb - COOOIINUTh, O YEM TOBOPUTCS B UCTOUHUKE. B Hel JOMKHO OBITH MOIPOOHOE
oubnuorpaduyeckoe ONUCaHUE, IEPEUYEHb OCHOBHBIX BOIPOCOB COJAEPIKAHMA,
[JIABHBIE TIOJIO)KEHUS, pPa3BUBAa€Mble B HCTOYHHMKE, KaKh€ BCIIOMOTaTEJIbHBIC
WUIIOCTPATUBHBIE MaTepuaibl MMEIOTCS B HMCTOYHUKE. Pa3nuyaroT aHHOTaUUU
CHpaBOYHbIE /0€3 KPUTHUECKHX OIIMOOK/ M PpPEKOMEHJATENbHbIE, BKJIIOYAIOIINE
OLICHKY HMCTOYHHKA; OOIIME - XapakTepU3yloUMe HCTOYHUK B LEJIOM, U
CHELIMAIM3UPOBAHHBIE - XapaKTEpU3YIOLIME HUCTOYHUK B aCIEKTaX, KOTOPbIE
WHTEPECYIOT CIELMAINCTOB.

CamocrosiTenbHass paboTa Npu MOAOOpPE JHUTEPATypbl HE HCKIKOYAET, a
HAoOOpOT,  MpPEANoJIaraeéT  CHUCTEMAaTUYECKHE  KOHCYJIbTAalMM C  HAyYHBIM
pykoBoauteneM. C HUM JODKEH OBITh 00S3aTebHO COIVIACOBAH — CIHCOK
110/100paHHON OTE€YECTBEHHOH U 3apyOeKHOI JuTepaTyphl. Y pyKOBOAUTENS pabOThI
CIIEyeT TakKKe IPOKOHCYJIbTUPOBATBCA O TOM, KaKW€ HOBEWIINE HM3MEHEHUS U
JOTIOJTHEHUST HEOOXOIMMO YYecTh Hpu o0paboTke mogoOpaHHOUM nutepaTypsl. [lo
Mepe O3HAKOMJICHHSI C MCTOYHHKAaMHU OHH BKJIFOYAKOTCS B CHMCOK HMCIOJB30BAHHON
auteparypbl. CTyAeHTY HEOOXOAMMO TaKKE HCIIONb30BaTh TAaKHE IEPUOJAHYECKHUE
u3nanusd, Kak «Jloructuka W ympaBieHME IensiMU MOCTaBok», «llpukiagnas
JIOTUCTHKA» U «JlorucTuka ceromans.

[IpenBaputenbHOEe O3HAKOMJIEHHWE C OTOOpPAaHHOM JUTEpaTypod HE0OXO0auMO
JUIsL TOTO, YTOOBI BBIICHUTH, HACKOJIBKO COJIEpP)KaHWE TOW WM WHOW KHHUTH WU
KYpPHaJIbHOM CTaTbU COOTBETCTBYET H30paHHOW TeMe. Kpome Ttoro, 6e3 Takoro
O3HAKOMJICHUSI HEJb3s MOJYYUTh IOJHOTO MPEICTABIEHUS O KpYyre BOIPOCOB,
OXBaThIBAEMbIX TEMOW, U COCTAaBUTh IEPBOHAUYAIbHBIA BapuaHT pabodero IulaHa

KypCOBOM pabOThI.

6. CocTaBiieHHEe MPeIBAPUTETHHOT0 BAPHAHTA TJIAHA

Ha ocHoBe npenBapuTeIbHOTO 03HAKOMIIEHUS C OTEYECTBEHHOM U 3apy0eKHOM

JUTEepaTypod U HU(PPOBBIM MaTEpPUAIOM, KOTOPBIM MOXKET OBbITh HCIOJL30BaH IMpHU

HAIlMCAaHUU KYpCOBOM pabOTHI, COCTABJISIETCS €€ MEepBOHAYAIbHBIA BapUaHT IUIaHA.



OObIYHO KypcoBasi paboTa COCTOMT W3 BBEIEHUS, TEOPETHUUECKON M MPaKTUYECKOU
4JacTell B ABYX-4eThIpeX rinaBax (maparpadax) u 3aKIIOUCHUS.

[Tpu cocTaBieHUM IUIaHA CIEAYET, MPEXKAE BCETO, HAMETUTh OCHOBHBIE 33a4u
paboThI, ONPENEIUTh IPUMEPHBIN KPYT BOIIPOCOB, KOTOPBIE OyIyT PAaCCMOTPEHBI TS
WX peIIeHWs] B OTACIBHBIX TiaBax (maparpadax), u uX MOCIeI0BATSIBHOCTh. DTH
BOIPOCHI MOTYT B OKOHYATEIbHO OTPA0OOTAaHHOM BapUAHTE IJIaHA HE YKa3bIBATHCS, HO
Ha TMEPBOHAYAJIHOM JTal€ OHM MCHOJB3YIOTCS JJIA TaK Ha3bIBAEMOIro padouero,
Pa3BEpHYTOTIO IUIaHa, 10 KOTOPOMY U MHUILETCS KypcoBas padoTa.

[Tnan pabGoTHl MOJKEH OTpa)kaTh OCHOBHYIO HJIEI0 PabOTHI, PacKpbIBaTh €&
cCoJlep)KaHUe M XapakTtep. B HeM NOMKHBI OBITH BbIIEJIEHBI HAaUOOJEE aKTyalbHbIC
BOIIPOCHI TEMBI.

[Ipu cocTaBiieHnH M1aHa HE AOJHKHO OBITh mabnoHa. M Bce e 00bIYHO nepBast
rnaBa (maparpad) KypcoBodl pabOThI OCBEIIAET TEOPUIO BOIPOCA; B MOCIEAYIOIINX
rnaBax (maparpadax) u3JaraeTcsi OCHOBHBIC BOIPOCHI TEMbl W HUX PaCUYETHOE
o0ocHoBaHue. COCTaBIEHHBIM IJIaH CTYJIEHT COTIJIACOBBIBAET C PYKOBOJMTEIEM

KypCOBOM pabOTHI.

7. A3yuyeHue 0TOOPAHHBIX JUTEPATYPHBIX HCTOYHUKOB.

[Tocne TOro kKak COCTaBIIEH W COTJIACOBaH C PYKOBOAMTENIEM pabouuil TuiaH,
CIeMyeT TPHUCTYNaTh K JIETaJbHOMY H3yYEHHUIO OTOOPAaHHOW OTEYECTBEHHOW W
3apyOeKHON JTUTEPATyphl B 00JIACTH JIOTHCTHKHU U YIIPABJICHUS LETSIMU MTOCTaBOK, €€
KOHCIIEKTUPOBAHUIO U cucTeMaru3anuu. [Ipu uzydeHun oToOpaHHOW JIUTEpaTyphl,
KaK TPaBUJIO, COCTaBIISIOTCSA KOHCIIEKTHI. XapakTep TMOCIEIHUX, OIMpeneseTcs
BO3MOXKHOCTBIO M (POPMOHM HCIIOJIB30BaHUS HM3y4aeMOro MaTepuaiia B Oymaymien
pabore. DTO MOryT OBITh BBINHUCKH /IUTAThl/ WM KPATKOE W3JI0KEHUE MBICIICH,
($aKkTOB WJIM XapaKTepUCTHKA NMPOYUTAHHOTO Marepuana B BHJE MOJPOOHOTO IIaHa
TEX MECT paboThl, KOTOPHIE MOTYT MOTPEOOBATHCS NP HAMMCAHUM TEKCTa KYpPCOBOM
pabotel. Bo Bcex ciydasx mNpu KOHCHEKTHPOBAHUHU JIUTEPATYPHI HEOOXOIUMO

3aIIMChIBATh HA3BAHUC UCTOUYHHUKA, N3JAaTCIbCTBO N CTPAHHUIIbI, OTKyJda 3aMMCTBOBAHbI



3alucH, 4YTOOBl B JajbHEHIIEM IpU HANMCaHUM pabOThl JeNaTh CCBUIKA Ha
JUTEepaTypHbIe UCTOYHHUKH.

BaxHoe 3HaueHHE WMEET CHUCTEeMAaTH3allUsl T[0JIy4aeMbIX CBEICHUU TI0
OCHOBHBIM pa3zzieniaM paboThl, NPEIyCMOTPEHHbIM B IulaHe. llpountaB wu
3aKOHCIIEKTHPOBAB TOT WJIM MHOW MCTOYHHUK, CIEAYyeT MPOAyMaTh BOIPOC O TOM, B
KakoM M3 pa3JesioB KypcOBOHl pabOThl B COOTBETCTBUMH C IUIAHOM MOTYT OBITH
UCTIONB30BaHbl  cBeneHus. [logoOHas cucTemarus3amnusi TO3BOJSET HAa OCHOBE
NPaKTUYECKOTO aHajiu3a OTOOpaHHOTO MaTepuana Oosiee TIIyOOKO W BCECTOPOHHE
OCBETUTH OCHOBHBIE BOIIPOCHI TEMBI.

[lpy wu3y4yeHUM JUTEPATYpbl PEKOMEHAYyeTCs COOMI0aaTh OIpeneICHHYIO
nocueaoBareabHOCTh. HaunHaTe crenyer ¢ yueOHUKOB U yueOHbIX mocoOuil. 3ateM
MOJKHO TeperTH K MOHOTpaduyecKkuM padoTaM. 3aKaHYMBATh HAJI0 HOPMATHUBHBIMH,
UHCTPYKTUBHBIMU MaTepuatamH, KYpHaJIbHBIMU CTaThbSIMH. Taxkas
IOCJIEAOBATEAbHOCTE B M3YUYEHUU JIMTEPATYPHBIX HCTOYHUKOB  IO3BOJISET
MOCTETIEHHO HAKAIIMBaTh U yIIIyOJATh 3HAHHS, UATH OT MPOCTOTO K CIOKHOMY, OT
OOIIETo K YaCTHOMY. Oco0oe BHUMaHHE HYKHO YJEIUTh CIIOPHBIM BOIPOCaM, 110
KOTOPBIM B JIUTEpAType BEIETCS MUCKyCcCHs. BakHO M3Y4YUTh MO3WUIMU OTIACIBHBIX
aBTOPOB, MPOAYyMaTh WX apryMEHTAIMi0. OTO TO3BOJUT HE TOJBKO CIeNaTh
IPAaBUJIBHOE COMOCTABICHUE PA3IMUHbIX TOUEK 3PEHUS IO HHTEPECYIOLIEMY BOIIPOCY,
HO ¥ ¢()OPMHUPOBATH CBOE OTHOIIICHUE K HUM.

[ToryunB Ooniee WM MEHEE MOJHOE NPEACTaBICHHE O BOIPOCAX, KOTOPHIE
JIOJDKHBL  COCTaBUTh CoOjlepkaHue mnaparpada KypcoBoi padOThl, HEOOXOAUMO
noso0paTh COOTBETCTBYIOIIME (pakTHUUecKue /IU@poBble/ JaHHBIE O padoTte
UCCJIETyEMBbIX JIOTUCTUYECKUX OOBEKTOB JIsl MPOBEACHUS MOCIEAYIONIEro aHalu3a 1

dhopmMupOBaHUs BEIBOOB.

8. CocTaBiieHHEe OKOHYATEJIBLHOI0 BAPMAHTA IJIAHA
[Tocne Toro, kak TIIATENILHO M3y4Y€HAa U CHCTEMaTHU3WPOBaHAa COOpaHHAas IO
TEME OTEYECTBEHHAsl U 3apyOekHasl JIUTepaTypa, BO3MOKHbBI OT/AEJIbHbIE U3MEHEHUS

NEPBOHAYAJILHOTO BapHUaHTa IJIaHA pa0OThI.



M3MeHeHHs B TUTaHE MOTYT OBITh CBSI3aHBI:

-C KOPPEKTUPOBKOW O0OIIEro HampaBjieHHs pPabOThl, B HEOOXOIMMOCTH
KOTOPOH aBTOp yOeXmaeTcsl IMOCie JETAIbHOTO O3HAKOMIICHHS C H3ydaeMou
po0IeMOi;

-C TeM OOCTOSATEILCTBOM, UTO TIO PSTy BOIPOCOB, H3HAYAIBHO BBIJCIICHHBIX B
CaMOCTOSITCIIbHBIA Pa3/iel, HE OKa3aJloCh JOCTATOYHOIO Marepuaja M OT HEro,
COOTBETCTBCHHO, MPUICTCS OTKA3aThCS,

- TI0 IPYTHM, HA000POT, UMEIOTCS CBEKHUE, MPEICTABIISIONINE TCOPSTUICCKHIA
U TPaKTUYCCKHH WHTEpeC, JaHHBbIE, YTO MOXET TOTpPeOOBaTh BBEJICHUS
JIOTIOJTHUTEIIHHBIX Pa3/IeiIoB.

B ciydae ecnmu mocie O3HAKOMIIGHHS C JIMTEPATYpHBIMH HCTOYHHKAMH
COCTaBJICH HOBBIM BAapHaHT IUIaHA, MMOCIEIHUN TaKKe JODKEH OBITH COTJIACOBAH C
pyKOBOIUTEIIEM KypcoBOW paboThl. OKOHYATENbHBIH BapHaHT IUIAHA KypCOBOM
paboThl JOHKEH OBITH JOMOJIHEH TpadukoMm e€ HamucaHus. Kak OKOHUYATEIIbHBIN
BapHaHT IUTaHA, TaK W TpaduK HANKMCAHUS PAOOTHI JIOJKHBI OBITH IMPEICTABICHBI
PYKOBOJUTEIIO B YCTAHOBIICHHBIN CPOK.

9. Coop u o0padoTKa PaKTHUECKOT0 U HOPMATHBHOIO MaTepHaJia.

B npaktuyeckom pasnuene paboTbel HEOOXOIUMO MPOWLTIOCTPUPOBATH TEOPHIO,
METO/IOJIOTHIO, TIOATBEPAUTh WU pa3padoTaTh HOBYKD METOAMKY Ha OCHOBE
KOHKPETHBIX pacyeToB. [loaTomy cOop pakThyecKkoro Marepuaia siBJIsSETCS OJHUM U3
HanOoJIee OTBETCTBEHHBIX W TPYMHBIX ATanmoB. OT TOTO, KaK U HACKOJIBKO TIPABUIIHHO
¥ TIOJTHO coOpaH (paKTUYECKH MaTepraj, BO MHOTOM 3aBHUCHUT KauyeCTBO HAITMCAHUS
KypcoBoii paboTel. [loaToMy mpexnae 4deMm MpUCTYNUTh K cOOpy (aKTHUuecKou
nH(pOpMaIUH, CICAyeT TIIATSIIBHO MPOayMaTh, KaKO HMEHHO MaTeprajl HeoOX0IuM
JUTSl TAaHHOW KypCOBOM pabOTHI.

Ve Ha CcTaauy BBIMOJTHEHUS KypCOBOWM paboOThl, B XOJe OOpabOTKH W
U3y4YeHUST (PAKTUUCCKUX ITAHHBIX CTYACHT JOJDKEH MPOayMaTh U CHOPMYITHPOBATH
BBIBOJIBI, BBITCKAIOIIUE W3 pE3ylIbTaTOB aHaluW3a, ©U CHOPMUPOBATH CBOU

MPEIJIOKEHHSI KaK 001N pe3ynbTaT padoThl.



O6paboTka (akTUueckoro maTepuasia HeoOXoAuMa M NpH  HaMKUCAHUHU
KypCOBBIX pabOT Ha Tak Ha3blBaeMble OOIME TEMbI MO MPOOJIEeMaM COCTOSHHUS U
pa3BUTHS TEOPUHM YIPaBICHUS JIOTUCTUKOW W MLEmsIMU TocTaBok B Poccun u
3apyOeXHBIX CTpaHax. Marepual O JOTUCTHUECKON JEeSTeNIbHOCTH KOHKPETHBIX
bupm /mpennpuatuil/ B Takux paboTax MODKEH WIUIIOCTPUPOBATH OTIEIbHBIC

TCOPCTUYUCCKUC ITOJIOKCHUA.

10. HanucaHue TeKkcTa KypcoBoii padoThbl.

KypcoBass pabora mnumiercs Ha OCHOBE TIIATEIbHO MNPOPabOTaHHBIX
OTEYECTBEHHBIX U 3apyOEKHBIX JIMTEPATYpPHBIX HCTOYHUKOB, COOpaHHOTO U
00paboTaHHOTO KOHKPETHOTO MaTepuala.

ConepxaHue OTAETBHBIX PAa3/E€JOB KypcOBOW pabOThl JOJKHO OTBEYATh
CJIETYIOITUM TPEOOBAHUSIM.

Bo BBEJIEHUM na 2-3 crpaHunax 0OOCHOBBIBAETCA AKTyalbHOCTb TEMBI,
0003HA4alOTCsI OOBEKT W MpEeIMET, Ledb KypcoBOW palOoThl, yKa3aHbl 3aJauM,
KOTOpbIE CTaBUT Nepen coOOW CTyAeHT npu ee Hanucanud. Kpatko cuemyer
KOCHYTBhCS HAMEYEHHOT'O COJEpXaHUsl OTIEIbHBIX mnaparpadoB padOThbl, OTMETUTH
0COOECHHOCTh MCIOJIb30BaHUs B pabOTEe TOM WM MHOM METOJIMKHU, OXapaKTepU30BaTh
B OOIIMX YepTax OCHOBHBIE JTUTEPATYPHbIE UCTOYHHUKHU, KOTOPBIE HAIIUIM B HEW CBOE
oTpaxeHue. JKenarenpHO TakKe JaTh KPAaTKYH XapaKTEPUCTUKY JIOTHCTUYECKOIO
00BEKTa UCCNEOBaHMs, IO MaTepuasaM KOTOPOro MUILIETCsl KypcoBas padoTa.

I'maBa 1 xak mnpaBuIO, HOCHT TEOPETUYECKUM Xapakrtep. Omnucanue
JKEJATEeIbHO U3JIaraTh KpPAaTKO CBOMMHU CJOBaMH, a TaK K€ WILTIOCTPUPOBATH
UPPOBBIMK  JTaHHBIMH W CTAaTUCTUYECKUMHM JaHHBIMH U3 CTaTUCTUYECKUX
CIIPAaBOYHUKOB, MOHOTpaduii, >XypHAJIBHBIX CTaTe€l W APYIMX HMCTOYHUKOB, HE
3a0bIBast MPU 3TOM J1aBaTh COOTBETCTBYIOIINE CCHUIKM HA UCTOYHHKH.

B cnenyromux pazngenax paccMaTpUBAIOTCS OCHOBHBIE IOCTaBJICHHBIC
npoOJeMbl ©  BONPOCHl  KypcOBOM  pabotel. M3nmokeHwe  NOJDKHO — OBIThH

MMoCJICaA0BAaTCIbHBIM, JIOTHYHBIM, @ TAaKXKC KOHKPCTHBIM, LHCJIHMKOM OIIpaBJaHHBIM H



OCHOBAHHBIM Ha JEWUCTBYMIOILIEW mpakTuke. HemomycTumMo mpocTO nEpenuchbIBaHUE,
HEOOXOMM KPUTUYECKUH pa300p u3IaraeéMbIX BOIPOCOB.

I'naBa 2 Coxep:xaHue NMPaKTUUYECKONW YacTH KypCOBOW paOOThl JOJKHO OBITh
COBEPILIEHHO KOHKPETHBIM U LIEIMKOM OIMPAThCA HA MPOBEJACHHBIE B HEW PaCUETHI.
[MudpoBoit MaTepuan, Kak WCXOJHBIA, TaK U PE3yJIbTATUBHBIM MPUBOIUTCS B BHUJE
AHAJIMTUYECKUX TaOJIMI C COOTBETCTBYIOIIMMHU HX COACPNKAHHUIO 3aroJIOBKaMH U
CCBUIKAMH Ha 3TH TaOJHIIbI C YKa3aHUEM HOMEpa (Harpumep, «JlaHHble 71 pacueToB
IPUBENICHBI B Ta0II...», «Pe3ynbTaTsl pacyeToB NPUBEIEHBI B TA0II...» U T.I1.).

Cnenyet oOpaTuTh BHUMaHHE Ha CTHIIMCTUKY, S3BIK pa0bOThI, €€ oopmiieHue.
JI1s1 HarMsIAHOCTU PEKOMEHIYETCSl MILTIOCTPUPOBAaTh padoTy cXeMaMH U rpadukamu.
Bce Tabnuupl, cxemsl U rpaduku cienyer npoHyMepoBaTtb. OObEMHBIE pacUETHBIE U
WUIIOCTPATUBHBIE ~ MaTepHUalibl  CIEAyeT  pa3MellaTb B MPUIOKEHHSIX  C
COOTBETCTBYIOIIMMU cchbulKamMH. CChUIKM Ha IPUJIOKEHUS 1I€JIeCO00pa3HO JaBaTh C
yKa3aHUEM HOMepa.

Bce pasnmenbl paGoThl AOKHBI OBITH CBSI3aHBI MEXIYy CO0ON eIuHOMU
NOCTABJICHHOW 1LIEJNIbI0, JOMOJHATh M Yyriayonars napyr apyra. Ilostomy ocobGoe
BHUMaHHE HY)XHO 0OpaliaTh Ha JIOTMYECKHE ,,[Iepexojibl" OT OJHOro paszaena K
JIPYrOMY ¥ BHYTPH KaXJI0I0 U3 HUX OT BOIIPOCa K BOMPOCY.

B 3ak/1r04eHHM ClelyeT caenaTh 001re BbIBOIbI OTHOCUTEIBHO JOCTUTHYTOM
ueia paboThl M KPaTKO M3JIOXKHUTh NPEJIOKEHUS M TEPCIEeKTUBBI JalbHEHIIen
pa3pabOTKH TEMBI.

[Tocne 3akiaroueHHs] CTYJEHT JOJKEH MOCTABUTh JaTy OKOHYAaHUSI pabOThl U
CBOIO TMOAMKChH, a TaKXe MPUBECTH CIHCOK MCHOJb30BAaHHOW JUTEPATYphl U
npusiokeHuss. OdeHb  TUIATENBHO  JIOJDKHBI  OBITH  BBINOJHEHBI  OCTAJIbHBIC

MIPUBEJICHHBIC HIKE TPeOOBaHUS K 0(DOPMIICHUIO paOOTHI.

11. Odopmiienne KypcoBoii padoThbl

KauectBo oopmiieHusi KypcoBoi padoThl SIBISIETCS OJHUM U3 KPUTEPUEB €€

orleHKH. PaboTa poimkHa OBITH HamedyaTaHa C MOMOIIBID COBPEMEHHBIX TEKCTOBBIX



pemakTopoB. O6mue TpeboBaHus MO O(GOPMIICHHIO paOOTHl YCTaHABJIMBAIOTCS Ha
ocaoBe I'OCT 7.32-2001 "Cucrtema crangapToB 1o nHpopmannu, Ou0IMOTEYHOMY U
u3zaTeNibckoMy ey, OTdeT o HaydHO-HCCleAoBaTeIbckoi padore. CTpyKkTypa U
npasuia odopmieHus”. Coucok cceutok pernamentupyercs ['OCT  7.1-2003.
"Cuctema cTaHmapToB 1o WH(MOpMAaIuu, OMOIMOTEYHOMY MU H3JATEIHCKOMY JCIy.
bubnuorpaduueckas 3anuch. budbauorpapuyeckoe onucanue. OOume TpedoBaHUS U

n

MpaBUJia COCTaBJICHHUS ", KOTOPBIM pa3rpaHUYMBAET CIUCOK CCHUJIOK U CIIUCOK
JIUTEPATYPHI.

11.2TpebdoBanus Kk 0GpopMJIEHUIO TEKCTA

KypcoBas pabora neyaTaeTcst Ha 0JIHOM CTOpOHE JiKcTa O0enoit Oymaru cpeHei
mioTHocTH opmata A4 (210 x 297 Mm) uepe3 noJaTopa HHTEPBAA.

Pasmepsl moneit: seeoe - 30 Mm, BepxHee, npaBoe U HikHee - 20 M.
OcHOBHOW pekoMeHayeMbid mmpudt - Times New Roman, pasmep — 14
nT.(myHKkTOB), 12 NT. B Tabnumax. BeilpaBHUBaHME OCHOBHOTO TEKCTa - IO IMTUPHHE,
aozaunotii omcmyn - 1,25 cm (KkpacHas CTpoKa, MOKHO yCTaHABJIMBATh HA)KaTHEM
kinasui TAB).

Pexomenmyercs nmOO  OTKIIOUMTH  aBTOMATHYECKMM  IEepeHoc, JIOo
OTPaHUYUTh KOJUYECTBO TIepeHOCcoB. JKemarenbHO, TEM HE MeHee, u30erarb
">KuIkux" CTPOK 3a CUET MCIOJIb30BaHUSI CUMBOJa "MSTKUM mepeHoc" (coueraHue
kiaaui Shift u "MuHyc" Ha OCHOBHO# KJ1aBHATypeE).

[lepeHoc cjiOB Ha TUTYJILHOM JIUCTE U B 3arojOBKAaX TEKCTAa HE JOMyCKaeTCs.
3arosioBKHU (Ha3BaHUS IJ1aB) ClIEIyeT HyMEpPOBaTh apaOCKUMU udpaMu U 1evaTathb
3arjaBHbIMU OykBamu. Kaxkias riiaBa HAUMHAETCS C HOBOM CTPAHUIIBI.

Paznensl cnenyer HymepoBaTh apaOCKuMU IM(PpaMu U Medatath CTPOYHBIMU
OykBaMu, HE TTOTUYEPKUBAsI, TOUKA B KOHIIE 3ar0JIOBKa HE cTaBUTCS. [IepeHOCHI CIIOB B
3aroJoBKaxX He JomyckaroTcs. Eciu 3arojioBOK COCTOUT M3 JBYX MPEJIONKEHUM, UX
pa3AeIsItoT TOUKOM. PaccTosiHre MexXy Ha3BaHUEM TJIaBbl U Pa3/iesioM JTOJKHO OBITh
PaBHO MEXCTpPOUHOMY paccrosinnto 2 X Ha 1,5. Ilocne Ha3BaHus pasznena nepen
TEKCTOM CTaBUTCS WHTepBal - 1,5. PaccrosiHue Mexay pasieliaMu BHYTPHU TJIaBbl

PAaBHO MEKCTPOYHOMY paccTosinuio 3 X Ha 1,5. BeipaBHUBaHUE 3ar0JIOBKOB - BJIEBO



(emuHOOOpa3HO BO Bceid padore). Homep cTpaHullbl NPOCTABISIIOT B HUKHEM

IIPaBOM YTy JHCTa O€3 TOYEK.

IHpumep:

BBE/JIEHHE

I''TABA 1 TEOPETUYECKHWE OCHOBbBI OPT’TAHU3 AN
BYXT AJITEPCKOI'O 1 HAJIOI'OBOI'O YUYETA (c HOBOI1 CTpaHUIIbI)
Meosiccmpounviti unmepesan 2 x1.5

1.1 HopmaTuBHOE peryjJnpoBaHUE U MPUHILIMIIBI OYXTaJITEPCKOrO yueTa

Meosiccmpounviti unmepsan 3 x1.5

1.2 TloHsiTHE M CIOCOOBI OpPraHU3ALMK HAJIOTOBOI'O y4eTa

Metoasl ¥ MOAXOIBI K M3MEPEHUIO IOKA3aTeNIed, XapaKTEPU3YIOLIUX TEMY
BKP

Meoswccmpounviy unmepsan 3 x1.5

1.3 YueTHas nonuTHka B OyXraJITepCKOM U HAJOTOBOM YYETe

I''TABA 2 AHAJIN3 1 OPTAHU3ALIUA BYXT'AJITEPCKOI'O 1
HAJIOI'OBOTI'O YUYETA HA IIPEJIIPUATUN OO0 «Iunnom» (c HOBOK

CTpaHMUIIbI)

1.1 Opranu3anuoHHO - 5GKOHOMUYECKAs XapaKTEPUCTUKA TPEAIPUITHUS

KpaTKa;{ XapaKTCPHUCTHKA U OCHOBHBIC ITIOKA3aTCIINM COCTOAHUA U ACATCIbHOCTH

0o0BEKTA.



1.2  KoMIieKCHBIN S5KOHOMUYECKUI MM (PMHAHCOBBIM aHAIN3

JIEATEIBbHOCTH 00OBEKTA

I'JTABA 3 COBEPIIEHCTBOBAHUE BYXTAJITEPCKOU U
HAJIOT'OBOM OTYETHOCTU B CUCTEME OPTAHU3AIIWM (c HOBO#

CTpaHUIIbI)

3.1 CoBepiieHCTBOBaHUE OYXTaITEPCKONM OTYECTHOCTH

3.2 CoBepIICHCTBOBAHHUE HAJIOTOBOM OTYETHOCTH

3.3 Ouenka 3(ppeKTUBHOCTH KOMILIEKCA MPEIIIOKEHHBIX MEPOTIPUATUN

3AKJIFOUEHMUE (c HOBO# CTpaHHUIIbI)

CITMCOK UCTIOJIbB30OBAHHbBIX MCTOYHMKOB (c HOBOW CTpaHUIIbI)

CnmMcoK HCIIOJIb30BAHHBIX HCTOYHHUKOB OCI)OpMJ'ISIGTC?I 110 MCTOOIUMYCCKHM

YKa3aHusAM, HC NOJIZKHO OBITh NICTOYHHKOB cTapuic 5-TH JIeT.

[MTPMJIOXKEHHA (c HOBOM cTpaHUIIbI)

PexoMeHlyeMO€ KOJIMYECTBO CTPAHUI] KYPCOBOHM pPadOThI COCTAaBISECT HE
Menee 30 ctpanun. CHmwkeHue oObeMa pabOThl CUUTAETCA CYIIECCTBEHHBIM €€
HEJIOCTAaTKOM W CHHUXaeT e OlLeHKy. B naHHbli 00beM HE BKIIIOYAI0 CIHCOK
WCMOJIB3YEMBIX MCTOYHHMKOB U TpuiiokeHus. Kaxias rimaBa wiM pasfesn, a Takxke
BBEJIEHUE, 3AKJIFOYEHHE, CIIMCOK NCITOJIB3OBAHHBIX
NCTOYHMKOB



141 HpI/IJIO}KeHI/I}I HAQUMHAKOTCSI C HOBOM CTpaHuIlbl, I[OoApPa3aciibl HAYT

CINIOIIHBIM TCCTOM BHYTPH TIJIaBbl WUJIX pa3jicia.

11.3TpebdoBanus K HyMepauuu CTPAHMULL

Crpanuibl KypcoBOil padoThl clielyeT HyMepoBaTh apaOCKuMu Iuppamu,
cOOMIO/Iasi CKBO3HYIO HyYMEpAlMIO [0 BCEMY TEKCTy U MPUIOKEHHUSIM padoThl,
NocJIeI0BaTeNbHO, HaunHasg c 3-ii cTpanuubl (BBeaenuwe). Homep crpanuusl

IMPOCTABJIAIOT B HUKHCM IIPpABOM YTUIY JIUCTA 0e3 ToYeK.

11.4Tpe6oBanusi K 0(hOpMIIEHUI0 WILJIIOCTPALUI (PUCYHKOB, THATPAMM,

cxeMm)

KonuyectBo winmtocTpanuii  JOJMKHO OBITh JOCTATOYHBIM JUIsl TIOSICHEHUS
U3JlaraeMoro Tekcra. Bce wumocTpauuu (CXembl, AUarpaMmbl, rpaukd A T.II.)
UMEHYIOTCS PUCYHKaMHd W MOTYT OBITh PACIOJIOKEHBI KaK MO TEKCTY JTOKYMEHTa
(BO3MOXXHO OJM>K€ K COOTBETCTBYIOIIMM YacTsM TEKCTa), TaK M B KOHIIE €ro.
Wnmoctpanun 3a UCKIIOYEHUEM HILTIOCTPALUN MPUIIOKEHHH, ClIeyeT HyMepOoBaTh
apaOckumMu nudpaMu CKBO3HOM HyMmepaluen C ykazaHueMm Haianucu "PucyHok" u
HoMmepa. JlomyckaeTcsi HymMepoBaTh WJUTIOCTpAIlMM B Tperenax paszaena. B stom
cllydae HOMEp WLIIOCTPAllMd COCTOWT W3 HOMEpa pasleia U MOPSAKOBOTO HOMeEpa
WJUTIOCTpAIlUU, pa3aeiaeHHbIX Touko. Hanpumep — Pucynok 1.1.

n

IIpy cchbulkax Ha WUIIOCTpAIlMU CJEAYeT MHcaTh B COOTBETCTBHH C
pUCYHKOM 2" TIpu CKBO3HOW HyMEpalHH WIH "... B COOTBETCTBUU C pUCyHKoMm 1.2 "
Py HyMepaluu B Tpeaenax pasjaena. Mimoctpanuu, npu HEOOXOIUMOCTH, MOTYT
MMETh HAaMMEHOBAHWE U TMOSICHUTEIbHBIE JaHHbIE (MOAPUCYHOUYHBIN TeKCT). CI0BO
"PucyHok" W HauMMEHOBaHME NOMEMIAIOT TMOJ WuUIIocTpanuend. HWmmroctpauun
Ka)XJIOr0 MPUJIOKEHUs 0003HAYAIOT OTJEILHON Hymepaluen apadCcKkumMu 1udpamu ¢

nobaBieHreM nepe nudpoit 0003HaAYCHUS TPUITOKECHHUS.

Ipumep:
OOBeMBI ITPOJIaXK MPEICTABICHBI HA pUCYHKE 2.2.
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11.5 TpeGoBanusi k 0(pOpMIIEHHIO TAOIMIL

Tabnuia moimKHA pacmoiaraThCsi HEMOCPEICTBEHHO TMOCHE TEKCTa, B KOTOPOM
OHa YIMOMMHAETCS BIEpPBBbIC, WM Ha CIEAYIOUIEH CTpaHHUIle, TaK 4TOOBI €€ ObLIOo
yA00HO YMTaTh O€3 MOBOPOTA TEKCTA UIIM C IOBOPOTOM IO YACOBOM CTpEJIKE.

Kaxnas Tabnuma mgopkHa MMETh HamMeHoBaHHe TalJuuia, TOpsIKOBBIN
HOMEpP M 3arojIoBOK, KOTOPBIM pacroJjiaraetcsi Haj TaOauuel cieBa 0e3 OTCTYIOB.
Tabnuiibl, 32 UCKIIIOYCHUEM TaOIUIl IPUIIOKEHUH, CIIeTyeT HyMEepOBaTh apabCKuMu
nudpaMu CKBO3HON Hymepauuein. JlomyckaeTcss HymepoBaTh TaOMMIIBI B Mpeaenax
paszena. B aTom ciydae Homep TaOJauIbl COCTOUT U3 HOMEpa pas3zesa v MopsAKOBOTO
HOMEpa TaOJIMIBl Pa3JeICHHBIX TOYKOH. 3arojoBKH 'manmku" TaOIHMIBI U CTPOK
cleayeT MucaTh C MPOMUCHONW OyKBBI 0€3 TOUkH B KOHIIE. Ha Bce TaOIuIbl B TEKCTE
JIOJDKHBI OBITh CCBIIKU TIPU CCBHUIKE ClIeMyeT mucaTth ciioBo ""Tadauna' c ykazanuem

ee Homepa. Eciu Tabnuma MMeeT NpPOAOKEHUWE Ha JPYrod CTpaHULUE, TO HaJ



"

T&6J’IPIHCI>1 CIipaBa AC€JIAacTCA HAAIINCH MpoaOJIZKEHUE TA0JUIBbI C YKa3saHHuEM €€

HOMepa'.

Ilpumep:

Hcxonnbie naHHbIC 715 pacyeTa MpuBeIeHbI B TaduIe 2.1

Taomuma 2.1
I/ICXOILHBIe JaHHBIC UL pCHICHUA TpaHCHOPTHOﬁ 3aa4u
[TyHkT IIyHKT Ha3Ha4YeHUs

OTHPaBJICHUS 1. Eiick 2. xeBck 3. Kypck 4. MockBa 5. Horopopg
1. AcTpaxaHb €11=10 €12=16 c13=4 c14=10 c15=10
2. bapnayn C21=6 C22=8 C23=9 C24=10 C25=10
3. Boponex C31=17 C32=5 C33=5 c34=10 C35=10

Tabmuupbl Kax7a0ro TMPUIOKEHUS 0003HAYalOT OTIEIBHOM HyMmepaluei
apabckumu mudpamMu ¢ goOaBiaeHUEeM Mepen Uudpoid 0003HAYEHUS MPUITOKEHUS.
JlomyckaeTcsi HOMeIaTh TaOIHILy BJOJIb JIIMHHOW CTOPOHBI JINCTA JJOKYMEHTA.

11.6TpebooBanusi k opopmiieHuio popmy.Ja

VYpaBHeHusa U GopMyIbl CIEAYET BBIIEIATh U3 TEKCTa B OTAEIBHYIO CTPOKY.
Beliie u HUKe KaxK0i (OpMyIIbl MU YPABHEHUS JOJKHO ObITh OCTABJICHO HE MEHEE
OJIHOU CBOOOJIHOM CTpOokH. Eciu ypaBHEHHE HE yMellaeTcs B OJHY CTPOKY, TO OHO
JIOJKHO OBITh MIEPEHECEHO MOCJI€ 3HAKa paBEHCTBA (=) WJIM TMOCJE 3HAKOB TUTIOC (),
MUHYC (-), YMHOXeHHUsS (X), neneHus (:) WIM APYrMX MaTEeMaTUYECKUX 3HAKOB,
IIPUYEM 3HAK B Hayajie CIeAyrollei cTpoku noBTopstoT. Ilpu nepenoce Gpopmyiibl Ha
3HAaKe, CHMBOJIM3UPYIOLIEM OIEPALUI0 YMHOKEHUS, IPUMEHSIIOT 3HaK "X".

[losicHeHne 3Ha4YeHWI! CHUMBOJIOB M YHCJIOBBIX KO3(PPHUIMEHTOB ClIEAyeT
NPUBOJUTH HEMOCPEJACTBEHHO MOJA (OpMYyJNOH B TOM K€ MOCIEAOBATEIbHOCTH, B
KOTOpPO¥ OHM JIaHbI B (pOpMYyIIE.

@opMysiel B OTYETE CJIEAYEeT HYMEpPOBAThb IIOPSAJKOBOM HyMeEpaluen B
npejesiax BCEro 0T4eTa apadCKUMH HU(PpaMu B KPYTIIbIX CKOOKax B KpailHEM MPaBOM

IMOJIOKCHHNH Ha CTPOKC.

Ipumep:
Jiist pakTopHOTO aHamM3a adCOFOTHOTO OTKIIOHEHUS 110 (OHTY 3apab0THOM
TJIaThl MOXKET OBITh UCIIOJIb30BaHa hopMmya 2




@311 =YP x JI x I x Y31, ()

rae YP - cpenHeronoBast YuCIEHHOCTh pAOOTHUKOB;
JI - KOJIMYECTBO OTPaOOTAaHHBIX AHEW OJHUM PAOOTHUKOM 3a IOf;
II - cpenHss NPOAOIKUTENBHOCTh pabOUero AHs ;
Y3II - cpenHevacoBas 3apIuiata OJHOTO pabOTHUKA
11.7TpeboBanusi kK 0(popMIIEHHIO CCHIJIOK HA MCTOYHUKH MHGOPMALIUT
1o pacnonokeHuto B JOKYMEHTE CCbUIKH MOTYT OBITh:
— BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TOKYMEHTA;
— TIOJICTPOYHBIE, BBIHECEHHBIE M3 TEKCTAa BHU3 CTPAHHUIIBI JTOKyMEHTa (B
CHOCKY).

B cchuike Ha MCTIONBb30BaHHBINA UCTOYHUK JOJDKEH OBITh YKa3aH B KBaJIPATHBIX
CKOOKax MOpSAJIKOBBIM HOMEp UCTOYHHKA B "CHHCKE MCIOJIb30BAHHBIX UCTOYHUKOB"
WIM HOMEpP MCTOYHMKA W HOMEDP CTPAHULBI, HA KOTOPOW HAXOAUTCSA LuTaTa WIN
JaHHbIE W3 ATOro ucrounuka. Hampummep [15], wmm [15, crp.8-12]. Hymepauus
CCBUIOK BeJETCA apaOCKMUMH LHU(PpaMH B MOPSIKE MPUBEICHUS CCBUIOK B TEKCTE
paboThl HE3aBUCUMO OT JEJIEHUS! pabOThI HA pa3/elibl.

[ToacTpounas ccbuika, coAepskamas (paMuIN0 U HHULMAIBI aBTOpa, Ha3BaHUE
VCTOYHHKA, MECTO W3JIaHMSI, U31aTEIbCTBO, TOJ U3AaHUs, CTPAaHULy IPUBOIAT BHU3Y
ctpanuupl. [pumep?

Ecnu B pabore mpuBOAMTCS LUTaTa AJIA MOATBEPKICHHUS PACCMATPUBAEMBIX
MOJIO’KEHUH, TO B €€ TEKCTE COXPaHSIOTCS BCE OCOOCHHOCTH JOKYMEHTA, U3 KOTOPOTO
OHa B3sTa: opdorpadusi, MyHKTyauus U mWpu@ToBbIe BhIIENeHUsA. Llurara BHyTpHU

TEKCTa 3aKJII0YacTCs B KaBBIYKU M CHA0KAaeTCs CChUIKOM Ha MCTOYHUK.

11.8Tpe6oBanust kK 0(p)OpMIIEHHUIO CTIMCKA MCIOJIb3yeMbIX HCTOYHUKOB
Cnucoxk JODKEH coaep)kaTh CBEACHUS 00 HMCTOYHHMKAX, HCIIOJb30BAaHHBIX IIPH
HanmucaHuu aumioMHor pabotel. [To 'OCT 7.32-2001 cBeneHuss 006 MCTOUYHHMKAX
cleayeT pacrojiaraTh B aja(aBUTHOM MOPSIKE, HyMEpPOBaTh apaOCKuMu nudpamMu u

rneyaratb ¢ a63auHor0 OTCTyIIa. Crmcok HUCIIOJIB3YCMbIX HMCTOYHHUKOB JOJIZKCH

! Aunkun B.A. Kommbrotep s Gyxranrepa: yaebHoe nocobue/ M.:®enukc, 2012-cr.124-145



BKJIIO4YaTh B ce0s He MeHee 20 HAaMMEHOBAHMM M COCTaBJSATHCA B ClEAyIOLIEH
MOCJIEIOBATEIbHOCTH:

— HopmaTuBHO-1IpaBOBbIE UCTOYHUKH (aKThl OPTaHOB 3aKOHOAATEIILHOU U
UCIIOJIHUTENILHOM ~ BJIACTH,  BEJIOMCTBEHHBIE  MpPaBOBbIE  aKThl B
XPOHOJIOTMYECKOM MOCIEI0BATEILHOCTH);

- VY4eOHuku, MoHOrpaduu, OPOIIIOPHI;

— Huccepranuu u aBropedepaThl JUCCEPTALIHIM;

— [Tepnoanyeckue n3gaHus;

— HNuocTtpanuas nureparypa;

- DIIEKTPOHHBIE PECYPCHI.

11.9 TpeGoBanus Kk 0(poOpMJIECHHIO NEPEYHS MPUHATHIX COKPAIIlEHHIA:

B xypcoBoil paboTe ncnoib3ytoTcs OOIENPUHATHIE TEKCTOBBIE COKPALIEHUS
unu abopesuatypsl, HarpuMmep: PO, [IBY, MC®O u T1.n. Eciiu B paboTe npuHsATa
ocobas cucTeMa COKpallleHUH CJIOB WMJIM HaMMEHOBaHUW, TO BO Baeaenuu
NPUBOAUTCS NEPEUEHb MPHUHITHIX COKPAILIEHU, UCIIOJIb3YEMBIX B paboTe.

11.10 TpedoBanusi k 0pOpPMIEHNIO TPUTOKEHHIA:

Marepuan, JIONOJHSIOMUNA TeKCT padoThl, AOMyCKAaeTcs IOMEIaTh B
npunoxenusx. IIlpunoxxennem Moryt ObIThb (OpMBbI OyXraaTepCKONW OTYETHOCTH,
npuka3 00  y4YyeTHOM  TMOJWUTHKE, TOoJoXKeHue 00  oraene, Tpaduk
JOKYMEHTO000pOTa, pe3yibTaThl ayJIUTOPCKUX MPOBEPOK, JAHHBIE PAZTUYHBIX
nojpasjieneHnii opranu3anuu. [I[punoxxeHus UCnoiab3ylTcs TOJBKO B TOM cllydae,
€CJIM OHU JOMOJHAIOT COJIEpKAaHUE OCHOBHBIX MPOOJIEM HCCIIEIOBAHUS WM HOCAT
CIIPABOYHBIM XapakTep. XapakTep MPHUIOKEHUS ONpeAeisieTcs aBTOPOM PadOThI
CaMOCTOSITENIbHO, HCXOJAS W3 cojaepkaHus paboTel. B Tekcre oruera Ha Bce
NPUJIOKEHUS TOJKHBI OBITH JaHbl CChUIKU. [Ipuiokenus pacrosiaraioT B MOpsIKe
CCBUIOK Ha HUX B TekcTe paborsl. Kaxaoe mpuiioxkeHuwe cieayeT HauuHaTh C
HOBOW CTpaHHUIBI C YKa3aHHMEM B IPaBOM BepxHeM yriy cioBa "llpumoxenue",
ero obo3Havenus. [Ipu HaaTUuUM B KypcoBOil paboTe OoJsiee OJHOTO MPUTOKEHUS
OHHU HyMepyloTcsa apabckumu nudpamu (6e3 3naka Ne), Hanpumep "l[lpunoxenue
1", "l[lpunoxenune 2" u 1.4. [Ipunoxenus JOJDKHBI UMETh OOIIYI0 C OCTaJbHOM

4acThIO IOKYMEHTA CKBO3HYIO HyMEpallUI0 CTPAHULL.



[lo oxoHyanuum paboTHl HEOOXOAMMO TIIATENBHO OTPEIAaKTUPOBATH
PYKONIUCh,  TOCKOJBbKY  Hamuuue  opporpapuyeckux,  CTHIMCTHUYECKUX,
opopMuUTEIbCKUX OMMOOK MOXKET OTPULIATENIBHO CKa3aThCi Ha  OLEHKE
BBIMTYCKHOM KBAIM(PUKAITMOHHOHN pabOTHI.

Bce nucmur pabomut cnedyem ckpenumv unu copouiloposams 6 HcecmKuil

nepenjiem, Ha Jluueeoﬁ CmopoHe nepenjiema nomecmumas mumy]lbﬂblﬁ Jaucm

12. Ouenka KypcoBoii padoThl.

Kaxnas kypcoBas paboTa C ydeToM €€ COJEp)KaHUs OLICHUBAETCA IO
NATUOAIIBHOM CUCTEME.

Bricmiasgs oueHka ,,0TJIMYHO'" CTaBUTCS 32 BCECTOPOHHIOI TIyOOKYIO
pa3paboOTKy TeMbl Ha OCHOBE LIMPOKOTO Kpyra HMCTOYHMKOB HH(pOpPMAILUU; €CIU
NPOSIBJICHO  KPUTHUYECKOE  OTHOLIEHHWE K  KCIOJb30BAHHOMY  Marepuany,
CaMOCTOSITETIbHOCTh ~ CYXIEHUI, TMpPaBUIbHBI pacyeTbhl M BBIBOJbI W  HET
CYILLECTBEHHBIX HEIOCTATKOB B CTUJIE U3JIOKEHHUS.

OneHka ,,Xopomo' CTaBUTCS MPU HAPYLIEHUU OJHOTO U3 BBIIIECHU3JIOKEHHBIX
TpeOOBaHM, HAIPUMEDP, B Cllydyae OIMMUOOK B pacyeTax, BHIBOJAX, HO MPHU YCIOBHH
JIOCTATOYHO MOJHOM, IITyOOKOH M CaMOCTOSITENbHOW pa3pabOTKHM TEMBbI, a TaKKe
COOJIIOJIEHUH BCEX JPYTUX TpeOoBaHUM /TyOrHA, MUPOTa UHPOPMAIIUHU U T.1./.

OueHka ,,ya10BJEeTBOPUTEIBbHO' CcTaBUTCS 3a pabOTy, TEKCT U IU(POBBIC
JAHHbIE KOTOPOW CBUAETENBCTBYIOT O TOM, 4YTO CTYIEHT J0OpPOCOBECTHO
O3HAaKOMMJICSI M TpOopaboTajg OCHOBHBbIE HCTOYHHKH, O€3 TNPHUBJICUEHUS KOTOPBIX
paboTa B0oOOIIIE HE MOTJIa Obl OBITh BBHITIOJIHEHA, U COACPKAHUE TEMBbI, XOTS U TIO
OTpaHUYEHHBIM UCTOYHUKAM, PACKPBUI B OCHOBHOM MPAaBUJIBHO.

PaGora, xoTOpyr0 TmpemojaBaTellb MPU3HAT  HEYIOBJICTBOPUTEIHLHOM,
BO3BpAILAETCA JUIsl IEpepabO0TKH C YYETOM BbICKa3aHHBIX B OT3bIBE 3aMEUYAHUM.

KypcoBasi pabora pomxHa OBITHh HamMcaHa B CpPOKH, YCTaHaBIIMBACMbIC

npernogaBaTciICM.



HecBoeBpeMeHHOE MpeacTaBIEeHUE KypCOBOM palbOThl NpPUpPABHUBAETCA K
HEsSBKE Ha YK3aMeEH, TI03TOMY CTYJEHTaM, He CAABIINM 0€3 yBaKUTEIbHBIX PUINH B
CPOK KYypCOBYIO pPabOTy CTaBUTCS HEYJOBJIETBOpUTEIbHAsl oleHKa. CTyaeHT, He
CHABIIMK KYypCOBYIO palbOTy B CpPOK, CYHTACTCS HMCIOINIUM aKaJeMUICCKYIO

3a10JDKCHHOCTh M HC JOIIYCKACTCA K CAAa4Y€ 3K3aMCHaA 110 JAHHOM JTUCHUILIMHE.
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